
 Type in http://learn.kp.org/ to the internet address bar 
 

 Click on "I am an External Person" 
 

 Follow instructions to log-in. for ‘external person’, the students 
need to register first and create a USER NAME before logging 
in.  The instructions on registering and creating a USER NAME 
are provided on the right side of the screen. (see image below) 

 

 
 

 When logged in, go to (4) Learning Catalog Search, Click 
"Browse Catalog", then click "Compliance" 

 
 Look for “Annual Compliance Training 2007 Web based 
Training” and scroll to the right and click ‘Launch’ (see image 
below) 

 



 
 
 
 

 After printing the certificate when the course is completed, 
make sure to click the "NEXT" button, so your completion is 
added to the Training Database.  When you see "Reading 
Student Information", you'll know it's being transmitted back 
to the database.   

 

 Please fax to 510-675-6673 or bring a copy of the attestation 
to the General Orientation so we can confirm the course 
completion was captured.   

 


