OHLONE COLLEGE

REQUEST TO OFFER SELECTED TOPICS COURSE

TO:
Curriculum Office

FROM:

DATE:

SUBJECT: Request to Offer Selected Topics Course. Semester offered: SP/SU/FA_ 200 

	Course Number
	Unit

Value
	Lecture

Hours
	
	Lab

Hours
	
	Lecture/Lab

Combination

	210

211

212

213
	½

1

2

3
	½

1

2

3
	or

or

or

or
	1 ½

  3

  6

  9
	or

or

or

or
	Appropriate Combination of Lecture and Lab


	Course #
	
	Discipline
	
	for
	
	unit(s)

	Consisting of
	
	lecture, and/or
	
	lab hour(s).
	Start Date:
	     

	End Date:
	
	Total number of weeks:
	          
	Contact Hrs/Week:
	

	Hrs. by Arrangement:
	
	

	Selected Topic Title:
	


	Number/Previous Terms This Selected Topic Has Been Offered:
	
	

	Method of Grading:
	
	CR-Credit/No Credit Only
	

	
	
	
	

	
	
	GR-Standard Letter Grade Only
	

	
	
	
	

	
	
	

	
	
	GC-Student Given the Option to Enroll for Credit/No Credit or Standard Letter Grade

	
	
	


	Prerequisite:
	
	

	
	
	

	Corequisite:
	
	

	Advisory:
	
	

	Brief Description of Topic:
	

	
	

	
	

	
	

	Evaluation of Student Accomplishment:
	

	
	

	
	

	
	

	
	
	
	
	
	
	
	

	Approved:
	
	Disapproved:
	
	
	
	
	









Division Dean


        Date

	Approved:
	
	Disapproved:
	
	
	
	
	








      Vice President, Instruction
        Date
GUIDELINES FOR “SELECTED TOPICS” COURSES

The following guidelines are to be followed in the Scheduling of Selected Topics Courses:


1.
Use for quick response community requests.

2.
A topic may be offered twice – subsequent repetition will be by Course and Program Approval Committee approval only.

3.
Subject matter will cover selected topic(s) within existing discipline NOT COVERED by regular catalog offerings.

4.
Design for specific targeted groups who have been identified in advance. May be offered as a seminar, lecture, laboratory, workshop, or online.

5.
Method of Grading (CR, GR, or GC) will be the instructor’s option.

6.
Selected Topics can be offered as lecture (1/2, 1,2,3 hours of lecture) or lab (1 ½, 3, 6, 9 hours of lab), or a combination of lecture and lab hours.

7.
Selected Topics can be offered from ½ to 3 units; use 210 number for ½ unit class, 211 number for 1 unit class, 212 number for 2 units class, 213 number for 3 unit class.

8. 
Students may apply eight semester units maximum toward an A.A. Degree. (This restriction is included in the catalog description.

9.
Topics must have the approval of the Division Dean and Provost, Instruction. (See form printed on reverse side of these guidelines.)

10.
The Course and Program Approval Committee shall annually review Selected Topics courses offered during the year and make necessary recommendations to the Provost, Instruction.
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