Consent

OHLONE COMMUNITY COLLEGE DISTRICT

MEMORANDUM

TO: Board of Trustees
FROM: Douglas Treadway
DATE: December 8, 2004

SUBJECT: Authorization for the Surplus of Personal Property

Per Resolution No. 1/97-98 the District’s Director of Purchasing/Contract Administration is designated the person
responsible for identifying District property as surplus personal property and is responsible for disposing of such
property as prescribed under Education Code 81450/81452.

Per Education Code No. 81452, the governing board, by unanimous vote of those members present, may
authorize the private sale of surplus Personal Property that does not exceed, in value, the sum of $5000.00.

1) The Buildings and Grounds Department has identified obsolete/damaged computer equipment at the existing
Newark Ohlone Center. Attached are the inventory sheets identifying these items. Staff has been approached
by a party that may be interested in purchasing obsolete computer monitors and intends to investigate this
possibility. The value of this equipment will not exceed the $5000 limit as stated in the Education Code. Staff
request that this equipment be sold if possible or it will be disposed of.

2) The Buildings and Grounds Department has identified obsolete/damaged furniture and equipment at the
existing Newark Ohlone Center. Attached are the inventory sheets identifying these items. Staff request that
this furniture and equipment be disposed of.

3) The Photography Department has identified computer equipment that is obsolete. Staff request that this
equipment be disposed of.

4) The Theatre and Dance Department has identified several drafting tables that are no longer required. Staff will
attempt to locate another public entity or non-profit organization that may be interested in a donation of these
tables. In the event an interested recipient is not found, the tables will be disposed of.

5) The Bookstore has identified a Printer that is obsolete and no longer used. Attached is the inventory sheet
identifying this item. Staff request that this printer be disposed of.

RECOMMENDATION:

The President/Superintendent recommends that the Board of Trustees approve the surplus as requested.

Attachments:

Newark Ohlone Center Computer Surplus List 3 pages

Newark Ohlone Center Furniture and Equipment Surplus List 1 page
Photography Department Surplus List 2 pages

Theatre and Dance Department Surplus List / page

Bookstore Surplus List / page



Ohlone Community College
Request to Surplus District Owned Equipment

From:

Dept: Buildings & Grounds
Contact Person: Paula Bray
Extension:

Date of Request: 11/22/2004

Please add the following Items to surplus inventory:

Send Request To:

Location of equipment:

Original to:

Copy to:

Marian Castaneda

Purchasing Office

Newark Ohlone Center

Zane Gray, Warehouse

OCCD Asset 2nd Qty Item Description Manufacturer Model number Serial Number Surpl
Number OCCD us
Asset Code*
Number
4320 1 computer Matrix 2
4322 1 computer Matrix 2
4321 1 computer Matrix 2
4315 1 computer Matrix 2
4316 1 computer Matrix 2
4318 1 computer Matrix 2
4319 1 computer Matrix 2
20998 1 Monitor HP kr53189740 2
20507 13043 1 Monitor Optiquest 2000DC 5042001316 2
10709 1 Monitor HP 9031J61443 2
12046 1 Computer Projection Panel Sharp QA1100 4AC006129 2
11453 1 Monitor HP D1197A KR30131302 2
20976 1 Monitor HP 2
none 1 Computer Compaq Deskpro 6725BBC2PB81 2
none 1 Server Rack Gray 2
none 1 Server Rack Black 7nn5801 2
20370 1 Monitor Impressions 2
13035 1 Monitor 2
11698 1 Monitor 2
none 1 Computer Vectra m2 450 3432a07849 2
none 1 Computer Vectra m2 450 3431a08182 2
none 1 Computer Vectra m2 450 3430202993 2
none 1 Computer Vectra m2 450 3430203486 2
none 1 Computer Vectra m2 450 3432a07858 2
none 1 Computer Vectra m2 450 3432a07705 2
none 1 Computer Vectra m2 450 3430202995 2
none 1 Computer Vectra xm2 466 us53451427 2
none 1 Computer Vectra xm2 466 3515v50431 2
none 1 Computer Vectra xm2 466 us53150760 2
11697 1 Monitor ABC 2
4313 1 Computer Matrix 2
4314 1 Computer Matrix 2
13030 1 Monitor Impressions 2

Newark Ohlone Center Computer Surplus




12808 20797 1 Computer 2
4317 1 Computer 2
21269 1 Monitor Impressions 7vx 2
21073 1 Monitor 2
10917 1 Monitor 2
13016 20463 1 Monitor Impressions 2
none 1 Monitor Proview PV5640 fppl7966670u 2
none 1 Monitor Impressions 3428ng 9252636 2
12925 20471 1 Monitor Impressions 2
none 1 Monitor Compagq Deskpro 460-P 4234530d416 2
12518 1 Monitor HP 2
11806 1 Monitor HP 2
none 1 Black Server Rack 7nn5801 2
none 1 Monitor 2
13042 20505 1 Monitor 2
none 1 Monitor 2
none 1 Monitor 2
none 1 Monitor 2
none 1 CPU Sun 544 512f0306 2
none 1 CPU Sun 147 1122248 2
none 1 CPU Sun 147 115f1035 2
none 1 CPU Sun 147 10513157 2
none 1 CPU Sun 147 112f1535 2
none 1 CPU Sun 147 1083407 2
none 1 CPU Sun 147B 229f0144 2
none 1 CPU Sun 147B 23bf041b 2
none 1 CPU Sun 147B 2270283 2
22356 1 Monitor Apple 2
20567 1 Monitor Impressions 2
22364 1 Monitor Apple 2
20960 1 Monitor HP 2
11692 1 Monitor ADC 2
none 1 Computer Compaq Deskpro | 247546-002 805bb0b6je60jt 2
none 1 Monitor Samtron sc-441v 2
11694 1 Monitor ADC 2
none 1 Monitor Intra -91201641 2
4299 20708 1 Computer Acma 2
4307 20371 1 Computer Acma 2
13014 20469 1 Computer Impressions 2
none 1 Monitor Mag dx17f mh1934350530 2
12672 20372 1 Monitor Impressions 2
12513 20994 1 Monitor HP 2
none 1 Monitor Compaq 460-p 40442601y156 2
none 1 Monitor Axion CL-1566 cb281a503974 2
10802 1 Monitor Qume qm835 ma6102925 2
none 1 Monitor NCR 271 2

Newark Ohlone Center Computer Surplus




12523 1 Monitor HP 2
12516 1 Monitor HP 2
10594 1 Monitor ibm 2
none 1 Monitor acer 701ld m11b127478 2
12519 1 Monitor HP 2
11829 1 Monitor HP 2
12519 1 Monitor HP 2
10923 1 Monitor HP 2
12527 1 Monitor HP 2
10706 1 Monitor HP 2
12524 1 Monitor HP 2
11859 1 Monitor ibm 2
22284 1 Monitor Magnovox 2
11800 20156 1 Monitor Apple 2
10411 20519 1 Monitor Apple 2
10753 22092 1 Monitor IBM 2
10939 20119 1 Monitor Arche 2
20320 1 Monitor Magnovox 2
10924 1 Monitor HP 2
12865 20935 1 Monitor Apple 2
none 1 Monitor Empvision 2 md1737 9169386 2
none 1 Monitor Cybervision C72 | ccd7521421-im 2v90300288 2
none 1 Monitor ADI Microscan Im1764 63300br002069335 | 2
none 1 Monitor HP 2
none 1 Monitor HP 2
none 1 Fax Machine Sharp f05220 2
none 1 Scantron Reader 840c 8402 4131 2
10157 1 Printer Laserwriter |l (located in cage) Apple Iwll CAT17277 2

*Surplus 1 Damaged 2 Obsolete 3 Manufacture Warranty

Codes:
4 Equipment 5 Equipment Donated 6 Equipment Stolen
Replaced
7 No Longer Needed-working Condition
8 Other Please specify:

Comments:

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes
provided to describe the reason the item is being removed from the District Property listing. Approval of the budget manager
is required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray,
Warehouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed
to Marian Castaneda at extension 6263 or email mcastaneda@ohlone.edu. Any questions about the pickup and storage
should be directed to Zane at extension 6014 or email zgray@ohlone.edu.

This form is available as an Excel
Spreadsheet. Email
mcastaneda@ohlone.edu to
request a copy to be emailed.

Newark Ohlone Center Computer Surplus




Ohlone Community College

Request to Surplus District Owned Equipment

From:
Dept:

Contact Person:

Extension:

Date of Request:

Buildings & Grounds

Paula Bray

11/22/2004

Please add the following Items to surplus inventory:

Send Request To:

Original
to:

Copy to:

Location of equipment:

Marian Castaneda

Purchasing Office

Zane Gray, Warehouse

Newark Ohlone Center

OCCD Asset 2nd Qty Item Description Manufacturer Model Serial Location | Surplus
Number occb number Number Code*
Asset
Number
3018 1 | File Cabinet 4 Drawer Probe PTA RM 2
none 1[PTA Table PTA RM 2
none 1 | Metal Cart with Wheels PTA RM 2
781 1 [Book Cart PTA RM 2
5483 1| Table 18" x 40" PTA RM 2
none 1 [ Desk Hutch Gray PTA RM 2
none 1 | Copier Caltronics Caltronics 1112 585266661 PTA RM 2
none 1 [ Physical Therapy Driving Apparatus | Western Therapy PTA RM 2
none 1 | Trampoline PTA RM 2
none 1 | Disabled Lift/Cradle Sunrise Lift CHIA G38471 PTA RM 2
4132 1 | Bookcase gray Cage 2
none 1 [ File Cabinet 4 Drawer Cage 2
none 1 |PTA Table Isokinetic Rehab System | Cybex Orthotron 2300 m08g0103 Cage 2
none 2 | Table 18" x 40" Steelcase 3224 Cage 2
none 25| Wooden Chairs Cage 2
none 1 | Metal Bookcase Cage 2
12608 1 | File Cabinet 4 Drawer lateral Cage 2
6987 1 | File Cabinet 4 Drawer legal Cage 2
5064 1 | File Cabinet 4 Drawer legal Cage 2
11316 1 | File Cabinet 4 Drawer legal Cage 2
none 1 | File Cabinet 2 drawer lateral Cage 2
none 1 [ Bookshelf 3 shelf black metal Cage 2
none 1 [ Wooden Desk Cage 2
*Surplus

Codes: 1 pamaged
4 Equipment Replaced

Comments:

2 Obsolete

7 No Longer Needed-working Condition
8 Other Please specify:

5 Equipment Donated

3 Manufacture Warranty

6 Equipment Stolen

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes

provided to describe the reason the item is being removed from the District Property listing. Approval of the budget

manager is required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane

Gray, Warehouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be

directed to Marian Castaneda at extension 6263 or email mcastaneda@ohlone.edu. Any questions about the pickup and
storage should be directed to Zane at extension 6014 or email zgray@ohlone.edu.

This form is available as an Excel

Spreadsheet. Email

mcastaneda@ohlone.edu to
request a copy to be emailed.

Newark Ohlone Center Furniture and Equipment Surplus




Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Dept: Fine Arts Original to: Marian Castaned
Contact Person: Paul Mueller ) Purchasing Office
Extension: 5547 Copy to: Zane Gray, Ware
Date of Request: 11/19/04 Location of equipment:
3202
Please add the following Items to surplus inventory:
OCCD
Asset Qty Item Description Manufacturer Model number| Serial Number
Number
20383 1|Epson Printer Epson Stylus Color Il |2f31090083
11211 i |Apple One Scanner Apple tf20901L222
11570 1]Apple One Scanner Apple TF2460fqlg0
10504 1|Apple LaserWriter Il Apple CA908WPN%M(
12662 1]Apple 14" Monitor Apple ZC6011WABS4
9949 1|Sharp Calculater Sharp Compet 75004601
10105 1]Apple ImageWriter Il Apple 1273358
11482 1|Macintosh Computer Apple Centris 650  |F13197J2CA8
94057 1| Techtroniz Printer Techtronix Phaser llI B132010
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warr.
4 Equipment Replaced 5 Equipment Donated 6 Equipment Stolen

7 No Longer Needed-working Condition
8 Other Please specify:

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes pro
describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required. €
original form to Marian Castaneda, Purchasing/Contracts office and a photecopy to Zane Gray, Warehouse. Zane will arrange |
the equipment. Any questions about the surplusing of equipment should be directed to Marian Castaneda at extension 6263 or
mcastaneda@ohlone edu. Any questions about the pickup and storage should be directed to Zane at extension 6014 or email

zgray@ohlone.edu.
%\: M
This form is available as an Excel Spreadsheet. Email

mcastaneda@ohlone.edu to request a copy to be emailed Fp’gnal'm of Budget Manager

Photography Department Surplus

ia

zhouse

Surplus
Code*

EELSE LN LR LR DR LN LN 8]

ranty

vided to
iubmit the
sickup of
email

il %3/5_‘_/_



Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:

Dept: Theatre & Dance Original to: Marian Castaneda
Contact Person: Chris Guptill Purchasing Office
Extension: 5278 Copy to: Zane Gray, Warehouse
Date of Request: 11/22/04 Location of equipment:

Smith Center -- hallway outside of SC206

Please add the following Items to surplus inventory:

22563[: Qty Iltem Description Manufacturer Model number|] Serial Number Sg;';]:,,s
|__Number
13096 1{Drafting Table N/A N/A N/A 4
13097 1|Drafting Table N/A N/A N/A 4
13098 1|Drafting Table N/A N/A N/A 4
13099 1|Drafting Table N/A N/A N/A 4
13100 1|Drafting Table . N/A N/A N/A 4
13101 1|Drafting Table N/A N/A N/A 4
No # 1{Drafting Table Mayline N/A N/A 4
No # 1|Drafting Table Mayline N/A N/A 4
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warranty
4 Equipment Replaced 5 Equipment Donated 6 Equipment Stolen

7 No Longer Needed-working Condition
8 Other Please specify:

There are 3 table tops which have been removed from the tables and which are also in the hallway. These need
Ccomments: 10 be removed with the tables.

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided to
describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required. Submit the
original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray, Warehouse. Zane will arrange pickup of
the equipment. Any questions about the surplusing of equipment should be directed to Marian Castaneda at extension 6263 or email
meastaneda@ohlone.edu. Any questions about the pickup and storage should be directed to Zane at extension 6014 or email
zgray@ohlone.edu.

-

This form is available as an Excel Spreadsheet, Email : /
mcastaneda@ohlone.edu to request a copy to be emailed. / Signature of Budget Manager

Theatre and Dance Department Surplus




From:

Dept:

Contact Person:
Extension:

Date of Request:

Ohlone Community College
Request to Surplus District Owned Equipment

Send Request To:

Bookstore Original to:  Marian Castaneda

Mona Farley : Purchasing Office

6062 or 7462 Copy to: Zane Gray, Warehouse
10/27/2004 Location of equipment:

Receiving area, bottom shelf near

Please add the following Items to surplus inventory: Lidia's office
occDh
Asset Qty Item Description Manufacturer ot Serial Number Surplu*s
number Code
Number
1985-PR- 1| Printer IBM 5256 55792 2
2

*Surplus Codes:

Comments:

1 Damaged @bsolete 3 Manufacture Warranty
4 Equipment Replaced Equipment Donated 6 Equipment Stolen

7 No Longer Needed-working Condition

8 Other Please specify:

Instructions: ltemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes
provided to describe the reason the item is being removed from the District Property listing. Approval of the budget manager
is required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray,
Warehouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed
to Marian Castaneda at extension 6263 or email mcastaneda@ohlone.edu. Any questions about the pickup and storage
should be directed to Zane at extension 6014 or email zgray@ohlone.gdu.

This form is available as an Excel Spreadsheet. Email {I %l
mcastaneda@ohlone.edu to request a copy to be emailed. S!dnaturf of Budget Manager

Bookstore Surplus
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