
                                                                                                                                                   CONSENT  
   

OHLONE COMMUNITY COLLEGE DISTRICT 
 

MEMORANDUM
 
 

TO:  Board of Trustees 
 
FROM:  Douglas Treadway 
 
DATE:  February 8, 2006 
 
SUBJECT: Award of Contract for Office and Classroom Supplies 
 
The current contract with Corporate Express has expired.  Staff interviewed three major office supply 
distributors.  Services were similar with all three companies.   The vendors will provide Desktop Delivery 
on the next business day.  Printing services were available for letterhead stationary and business cards 
with both Corporate Express and Office Depot. 

Public contract code allows the District to piggyback on publicly bid contracts in lieu of issuing a request 
for bids. Office Depot was awarded a contract for office supplies by the County of Los Angeles on 
11/29/05.  This contract is available for use by public agencies through U.S. Communities Government 
Purchasing Alliance.  The term of the contract is 1/2/06-1/1/10 with 2 additional one-year options.   

Prices were checked on 100 of the most used items on campus and found that Office Depot/U.S. 
Communities had the lowest prices overall.  The price lists for the items checked are attached.  References 
have been checked and were acceptable.  

Office Depot is committed to protecting the environment both at their corporate level and with the 
products they sell.  Environmentally friendly/recycled products are readily available and are easily 
identified in the on-line order system.  Office Depot has also agreed to furnish recycled product order 
reports upon request. 

 

 RECOMMENDATION: 

 
The President/Superintendent recommends that the Board of Trustees award a contract for Office and 
Classroom Supplies to Office Depot utilizing the U.S. Communities Contract for a term of 4 years with 
the option to extend the contract 1 additional year. 
 
 
 
Attachments: 
Price Comparison Spreadsheet 
Term Contract Award-County of Los Angeles 
 



                                                                                                                                                     
 Corporate Express   Office Depot  Staples   

Piggyback contract?? County of San Diego (Valid thru 
3/2007) 

 U.S. Communities    (Valid thru 
1/2010) 

 None   

ITEM- DESCRIPTION Stock # PRICE Stock # PRICE Stock # Price 
 

binder, front view pkt ,slant ring, 1 inch AVERY VS1110 $7.15 Avery 317697 $5.89 AVERY 922403 $6.69  
binder, front view pkt ,slant ring, 2 inch AVERY VS1120 $10.34 Cardinal 462841 $4.93 CARDINAL 404836 $8.09  
binder, front view pkt, slant ring, 5 inch AVERY VS1150 $39.02 Cardinal 715447 $28.27 CARDINAL 576438 $29.36  

chalk, white, anti dust, 12/bx BINNEY  501402 $0.73 Binney 949339 $0.29 BINNEY 387512 $0.70  
chalkboard eraser, felt QUARTET  804526 $2.60 Quartet 309443 $0.05 QUARTET 500645 $1.79  

dry erase board markers,  chisel pt, 4 color set SANFORD 83074 $3.99 Sanford 204156 $3.79 SANFORD 502112 $4.29  
dry erase board eraser, xl w/replacement pads SANFORD 08474 $9.99 Sanford 601552 $7.47 SANFORD 503449 $9.55  

binder clips, small, 12/bx DPS 90000 $0.09 JWOD 810739 $1.41 NSH751002828201 $1.23  
binder clips, medium,.12/bx DPS 90001 $0.17 JWOD 810598 $3.33 NSH751002236807 $2.89  

binder clips, large, 12/bx DPS 90002 $0.74 JWOD 810606 $8.06 NSH751002855995 $6.97  
clam clamps, large, 12/box OIC 99966 $0.90 OIC498006  $0.69 OIC 526038 $0.59  
paper clips, #1size, 100/bx DIVERSITY PROD 40020  $0.01 OFFICE DEPOT 429266 $0.05 OIC 525881 $0.01  
paper clips, jumbo, 100/bx DIVERSITY PROD 40021  $0.12 OFFICE DEPOT 429175 $0.15 OIC 525923 $0.25  

duster, compressed air, 10 oz CORP EXP 31301 $5.17 OFFICE DEPOT 329576 $3.74 STAPLES 531079 $5.49  
cd-rw, 80 min, 700mb, 4X 25/pk IMATION 41149 $22.43 MAXELL 915067 $8.10 MAXELL 576040 $17.97  
cd-rw, 80 min, 700mb, 4X 10/pk MAXELL 630011 $12.39 MAXELL 495016 $7.26 MAXELL 630011 $11.44  

cd-r, 80 min, 700 mb, 10/pk MAXELL 648210 $9.50 MAXELL494888 $4.08 MAXELL  561030 $8.35  
stapler, electric, compact SWINGLINE 21101 $36.79 SWINGLINE 459628 $29.88 SWINGLINE 21101 $43.90  

paper punch, 3 hole, heavy duty SWINGLINE 74440 $76.38 SWINGLINE 583666 $51.20 SWINGLINE 540393 $58.85  
2-hole paper punch SWINGLINE 74055 $16.20 SWINGLINE 651416 $9.91 SWINGLINE 74055 $12.25  

correction tape, 1 line, non refill,1/5" X 334 PAPERMATE 06604 $2.69 PAPERMATE 987172 $1.86 PAPERMATE  467258 $2.75  
correction tape, double line, non refill TOMBOW  68663 $3.69 TOMBOW 523968 $2.19 TOMBOW 562918 $2.88  

correction tape, single line ,wite out BIC WOTAPP11 $2.74 BIC 429638 $1.39 BIC 50523 $2.25  
correction fluid, multi purpose, 22ml, non toxic PAPERMATE  56301 $1.72 PAPERMATE 182444 $0.87 PAPERMATE 521740 $1.32  

index tabs, w/ printable inserts, 1 inch, 25/pk AVERY  S101 $3.52 AVERY 314039 $2.17 AVERY 619098 $1.99  
index dividers, erasable tab, 5 tab, 24 sets EXP 10040 $1.22 AVERY 993238 $0.92 AVERY 162099 $0.39  
index dividers, erasable tab, 8 tab, 24 sets EXP 10041 $1.79 AVERY 349029 $1.35 AVERY 162107 $0.59  

fax machine, brother intellifax 4100 BROTHER 4100 $449.99 BROTHER 312906 $299.99 BROTHER 492198 $299.98  
file folder, hanging, 2" expansion, legal, 25/bx SMEAD 20HX3 32.48 SMEAD 406090 $18.29 STAPLES 516588 $22.85  

file folder, hanging, 1/5" cut tabs, letter, asst color, 25/bx SMEAD 20HX2 29.92 SMEAD 314559 $7.88 STAPLES 452829 $11.79  
file folder tabs, hanging , 1/5", asst color, 25/bx, SMEAD C15HASMT $15.35 JWOD491860 $17.44 STAPLES 345001 $12.29 

file folder,manila, 1/3 cut, letter size, 100/bx SMEAD 153L $3.70 SMEAD 315515 $3.77 SMEAD 509588 $7.99  
envelope moistener QUALITY PARK  46065 $1.69 QUALITY PARK 332013 $1.32 QUALITY PARK 46065 $2.17 

glue, mono adhesive, refillable dispenser, perm. TOMBOW  62201 $5.39 TOMBOW 677985 $3.29 TOMBOW 62201 $5.81  
glue, mono adhesive, refill, permanent TOMBOW  62202 $3.41 TOMBOW 677996 $2.08 TOMBOW 62202 $3.49  

glue stick, washable, .29 oz, SAUNDERS 99648 $0.94 SAUNDERS 910273  $0.28 SAUNDERS 361248 $1.59  
tape, wall mounting tabs 3M 7220 $3.39 3M 508226 $3.00 3M 109 $4.22  

packing tape, clear, 2" x 60 yd, roll 3M 37502CL $2.30 3M 172080  $3.69 3M 428331 $4.99  
paper, copier, 20#, 84 Bright, 8 /2 x 11", 500/ream CORP EXP 8511 $2.68 OFFICE DEPOT 841195 $2.41 STAPLES 492071 $4.22  

paper, copier, 20#, 115 bright, 11x17, 4/case DSP 08514 $30.64 OFFICE DEPOT 727611 $42.54 STAPLES 512215 $25.56  
pen, Dr. Grip retractable, gel ink, refillable PILOT 36271 $8.76 PILOT 607582 $4.47 PILOT 451079 $6.26  



                                                                                                                                                     
 Corporate Express  Office Depot Staples  

pen, precise V5, 5mm, blue ink PILOT 35335 $1.93 PILOT 924738 $1.18 PILOT 205120 $1.72  
pencil, mechnical, clikster, 12/pk PAPERMATE 65000 $10.08 PAPERMATE 711440 $4.80 SANFORD 64201 $5.52  

pencil lead, 5mm, HB, 12/tube PENTEL C505HB $0.91 PENTEL 929489 $0.92 PENTEL 500636 $0.92  
highliters, chisel tip, liquid accent, yellow SANFORD 24425 $1.23 SANFORD 328774 $1.67 SANFORD 438167 $1.41  

highliters, pen style, pocket accent, yellow SANFORD 27005 $0.74 SANFORD 231506 $0.51 SANFORD 27025 $0.67  
highliters, retractable, accent 5/pk SANFORD 28175 $6.79 SANFORD 524896 $3.59 AVERY 502807 $4.99  

marker, permanent, extra fine tip, black SANFORD 13801 $1.04 SANFORD 927277 $0.66 SANFORD 498352 $0.79  
marker, permanent, chisel tip, 4 color set SANFORD 38274  $6.45 SANFORD 127624 $2.28 SANFORD 592055 $3.66  

post-it flags, 1" x 3/4" ,assorted colors 3M 6801 $3.00 3M 452409 (2/PK) $2.71 3M 254656 $4.37  
post-it notes, 1 1/2" x 2", yellow, 12 pad/pk 3M 653RPYW $7.87 3M 172460 $2.38 3M 129957 $3.29  

post-it notes, 2" x 3", yellow, 12 pad/pk 3M 656RPYW $14.82 3M 172528 $7.38 3M 130229 $9.99  
toner, laserjet, HP 3906A HP C3906A $39.01 HP 371609 $61.09 HP 641571 $57.49  
toner, laserjet, HP 4127X HP C4127X $103.46 HP 286934 $94.18 HP 897894 $124.99  

toner, laserjet, HP 92274A HP 92274A $78.26 HP 553743 $91.33 HP402560 $97.99  
toner, laserjet, HP 92298A HP 92298A $137.21 HP 542423 $82.88 HP 396200 $87.99  

inkjet cartridge, color,for  HP 840C, HP #17 HP C6625AN $33.29 HP 325871 $24.72 HP 429032 $29.99  
inkjet cartridge, black, for HP DJ810C, HP #15 HP C 6615DN $30.59 HP 384611 $22.03 HP 430086 $28.99  

rubber bands, size 19, 1/4 lb bag CORP EXP  00615 $0.59 OFFICE DEPOT 856225 $0.54 ALLIANCE 363210 $0.29  
ruler, 12" plastic/acrylic CORP EXP 90023 $0.89 OFFICE DEPOT 720461 $0.02 ACME 505982 $0.39  

ruler, 15", highliting CORP EXP 10715 $1.42 ACME 455717 $2.19 ACME 827428 $1.75  
scissor, student, blunt tip, 7" FISKARS 94587097 $5.59 FISKARS 913775 $6.19 FISKARS 21077797 $3.40  

scissor, office/desk, 8" CORP EXP 10648 $5.36 ACME 205781 $4.54 ACME 505149 $3.99  
pencil sharpener, electric PANASONIC KP380BK $47.45 PANASONIC 909085 $23.66 PANASONIC 522292 $34.97  

sheet protector, top load, clear, 50/box C-LINE 62013 $3.50 ACCO 156322 $2.87 C-LINE 62013 $9.97  
shredder, PS60C-2, confetti cut FELLOWES 38605 $170.95 FELLOWES 223296 $129.99 FELLOWES 789305 $130.47  

stapler, desk 545, SWINGLINE 54501 $11.07 SWINGLINE 908210 $1.37 SWINGLINE 54501 $4.09  
stapler, desk 407, full strip, SWINGLINE 40701 $20.26 SWINGLINE 463380 $12.39 SWINGLINE 504290 $9.74  

staples, standard, 1/4", 5000/bx SWINGLINE 35108 $2.41 SWINGLINE 320960 $0.26 SWINGLINE 112284 $0.59  
scotch tape, 3/4", clear,36 yds 3M 6200-34X36 $2.82 3M 172395 $0.95 3M 504712 $0.65  
scotch tape, 1/2", clear, 36 yds 3M 81012X36 $2.63 3M 173013 $1.45 3M 504704 $0.83  

tape dispenser, desk, plastic, weighted, black CORP EXP 40038 $0.92 OFFICE DEPOT 520328 $3.02 3M 567884 $3.99  
tape dispenser, desk, plastic, décor 1" 3M C15BK $5.43 JWOD 852129 $6.65 3M 029390 $6.29  

tape, scotch brand, 3/4" X 36 yds, refill 3M 81034X36 $3.06 3M 173047 $1.14 3M 130567 $0.99  
tape, scotch brand, 3/4" X 300, w/dispenser 3m 1053/4 x 300 $1.42 3m 171553 $0.95 3M 314989 $0.89  

fastener, prong, 2" capacity, 50/bx DIVERSITY PROD 40043 $2.70 JWOD 859108 $8.72 OIC 378817 $1.29  
batteries, alkaline,energizer, AA, 4/pk EVEREADY 91B94 $5.87 EVEREADY 343749 $2.96 N/A $0.00  

batteries, alkaline, energizer, AAA, 4/pk EVEREADY 92BP4 $6.50 EVEREADY 343772 $2.93 N/A $0.00  
batteries, alkaline, energizer, 9V, 2/pk EVEREADY 522BP2 $10.13 EVEREADY 343731 $5.52 EVEREADY 522BP2 $10.16  

batteries, alkaline, energizer, D, 4/pk EVEREADY 95BP4 $9.38 EVEREADY 390989 $5.52 EVEREADY 078110 $10.16  
marker, dry erase, expo 2, 4 color pack CORP EXP 51114 $2.50 SANFORD 497735 $2.49 STAPLES 607069 $2.75  

marker, overhead, vis a vis, 4 color pack SANFORD 16074 $5.36 SANFORD 687301 $2.35 SANFORD 125252 $3.65  
pen, ballpoint, retractable, blue ink, aspire PAPERMATE 88356 $4.00 PAPERMATE 602506 $2.24 PAPERMATE 562511 $3.11  

pen, ballpoint, retractable, black ink, clearpoint PAPERMATE 56024 $2.74 PAPERMATE 528384 $1.67 PAPERMATE 56024 $2.70  
pen, ballpoint, retractable, black ink, comfortmate PAPERMATE 63801 $0.72 PAPERMATE 403791 $0.51 PAPERMATE 63801 $0.44  
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pen, rollerball, black, uniball gel grip, 12/pk SANFORD 65450 $20.40 SANFORD 216651 $11.81 PAPERMATE 360398 $1.55  
binder, presentation booklet, 6 page KOKUYO 00161 $1.89 AVERY 556080 $3.22 N/A $0.00  

binder, presentation booklet, 12 page KOKUYO 00287 $2.84 AVERY 556144 $4.13 CARDINAL 392533 $3.75  
data binder, square ring, acoohide, 11" x 14 7/8" ACCO 59273 $18.87 ACCO 917336 $10.98 ACCO 552190 $15.77  

notebook, steno, green tint, 6" x 9", poly cover CORP EXP 20000 (60) $0.31 OFFICE DEPOT 524405 (70) $0.40 STAPLES 163485 $5.99  
notebook, steno, gregg ruled, poly cover, docket gold TOPS 99708 $7.69 TOPS 272171 $4.09 TOPS 99708 $6.46  
notebook, legal, glue top, college ruled, white, 12/pk CORP EXP 41318 $13.97 OFFICE DEPOT 173869 $7.76 STAPLES  TOP7529 $20.51  

stamp pad inker, roll-on, black ink SANFORD 58703 $2.08 SANFORD 912402 $1.97 SANFORD 58703 $2.06  
stamp pad ink, carter's size 1, 2 3/4" x 4 1/4",  black AVERY 21081 $3.43 CARTER'S 479790 $1.99 AVERY 21081 $1.39  

stamp ink, refill, black, 10 ml, X-STAMPER 42113 $9.45 X-STAMPER 320243 $4.99 X-STAMPER 505826 $3.69  
name badge, "hello my name is", 3/8" x 2 5/16", 100/pk AVERY 05141 $3.39 AVERY 597484 $2.07 AVERY 5141 $2.25  

name badge holder, 2 1/4" x 3 1/2", clear, flexible, 50/bx AVERY 02920 $38.67 AVERY 149950 $28.30 AVERY 576408 $36.02  
video tape, T-120, VHS, 120 minutes MAXELL 214016 $2.19 MAXELL 525667 $0.71 MAXELL 523001 $2.37  
calculator, held held printing, 12 digit CASIO HR8TE PLUS $28.49 CASIO 776451 $13.79 CASIO 464260 $22.67  

TOTAL  $1,828.74  $1,333.36  $1,492.84  
       

Three major office suppliers were interviewed.  Prices were 
compared on 100 items heavily used by the District.  Contracts 

that were available as a piggyback contract were reviewed.

Highest Total for Selected items  Percentage below Corporate 
Express 

27.09% Percentage below Corporate 
Express 

18.37%  
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