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OHLONE COMMUNITY COLLEGE DISTRICT

MEMORANDUM

TO: Board of Trustees
FROM: Douglas Treadway
DATE: April 12, 2006

SUBJECT: Authorization for the Surplus of Personal Property

Per Resolution No. 1/97-98 the District’s Director of Purchasing/Contract Administration is designated
the person responsible for identifying District property as surplus personal property and is responsible for
disposing of such property as prescribed under Education Code 81450/81452.

1. The Bookstore has identified equipment that is obsolete and no longer used. Attached is the
inventory sheet identifying the items. Staff request that this equipment be disposed of.

2. The Facilities Department has identified equipment that is obsolete and no longer used. Attached
is the inventory sheet identifying the items. Staff request that some of the equipment be donated
to public agencies and/or non-profit organizations. If the equipment is not donated, it will be
disposed of.

RECOMMENDATION:

The President/Superintendent recommends that the Board of Trustees approve the surplus as requested.

Attachments:
Bookstore Surplus List 1 page
Facilities Surplus List 2 pages



Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:

Dept: Bookstore Original to:  Marian Castaneda
Contact Person:  Mona Farley Purchasing Office
Extension: x6062 or x7462 Copy to: Zane Gray, Warehouse
Date of Request:  3/3/2006 Location of equipment:

Bookstore

Please add the following ltems to surplus inventory:

occD o ) Surplus
Asset Qty Item Description Manufacturer Model number] Serial Number "
Number Code

1|Video Monitor Mitsbushi M-0923 5203173 4

1 |Multivision Plus Processor Robot MV-161 612765-012 4

1|High Density VCR Recorder Panasonic AG-6540 A9TADD180 4

1|Remote Controller Panasonic AG-ABTP VGN7717 4

1|Video Monitor Panasonic WV-5490 25101660 4

2915 1|Camera Panasonic WW-BL204 |25W08B653 4

2914 1|Camera Panasonic WW-BL204 |25VW08B655 4

2913 1|Camera Panasonic WW-BL204 |25VW08B876 4

2917 1|Camera Panasonic WW-BL204 |25W00465 4

2910 1|Camera Panasonic WW-BL204 |25W08877 4

2908 1|Camera Panasonic WW-BL204 |25W00468 4

2912 1|Camera Panasonic WW-BL204 |25W00873 4

2916 1|Camera Panasonic WW-BL204 |25W00872 4

2935 1|Camera Panasonic WW-BL204 |25W00470 4

*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warranty

4 Equipment Replaced
7 No Longer Needed-working Condition
8 Other Please specify:

5 Equipment Donated 6 Equipment Stolen

The Bookstore has replaced this outdated equipment with a new server through the main campus

comments: SecuUrity system and it is now available through the Managers' PC.

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes
provided to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is
required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray,
Warehouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed
to Marian Castaneda at extension 6263 or email mcastaneda@ohlone.edu. Any questions about the pickup and storage should
be directed to Zane at extension 6014 or email zgray@ohlone.edu.

This form is available as an Excel Spreadsheet. Email
mcastaneda@ohione .edu to reguest a copy to be emailed.

updated January 2005

Mona Farley (approval by email 3/3/06)

Signature of Budget Manager



Ohione Community College
Request to Surplus District Owned Equipment

From: Send Request To:

Dept: Bu; ICJ VUGS <‘E G‘\’auu(ﬂ& Original to:  Marian Castaneda

Contact Person: Y \,u_o;L B S Purchasing Office

Extension: o /0SS Copy to: Zane Gray, Warehouse
« Date of Request: Z[ / A /C:ié Location of equipment:

Please add the following ltems to surplus inventory:
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Instructions: ltemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes

provided to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is

required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray,

Warehouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed

to Marian Castaneda at extension 6263 or email mcastaneda@ohlone edu, Any guestions about the pickup and storage should

be directed to Zane at extension 6014 or email zgray@ohlone.edu. M

This form is available as an Excel Spreadsheet. Email - '/%V‘l / .

mcastaneda@ohlone.edu to request a copy fo be emailed. / " Signature of Budget Manager




Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:

Dept: E)Uu ,cl Mes &, Gvauuig- Original to:  Marian Castaneda
Contact Person: S‘ l,%‘gw f)o.,\/y',jg. Purchasing Office
Extension: H 5' o6 Copy to: Zane Gray, Warehouse
Date of Request: = ,rG ’0 € Location of equipment:

Please add the following ltems to surplus inventory:
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Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes
provided to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is
required. Submit the original form to Marian Castaneda, Purchasing/Contracts office and a photocopy to Zane Gray,
Warehouse. Zane will arrange pickup of the equipment. Any questions aboutpe surplusing of equipment should be directed
to Marian Castaneda at extension 6263 or email mcastaneda@ohlone.edu. y questions about the pickup and storage should

be directed to Zane at extension 6014 or email zgray@ochlone.edu. g

¥ Signature’ (EBufiget Manager

This form is available as an Excel Spreadsheet. Email
meastaneda@ohione.edu to request a copy to be emailed.




