CONSENT

OHLONE COMMUNITY COLLEGE DISTRICT

MEMORANDUM
TO: Board of Trustees
FROM: Dr. Douglas Treadway
DATE: June 11, 2008

SUBJECT:  Authorization for the Disposal of Surplus Personal Property

The District’s Director of Purchasing, Contracts, and Auxiliary Services is designated as the
person responsible for identifying District personal property as surplus and is responsible for the
sale, donation or disposal of such property as prescribed in Education Code 81450/81452. The
following Department(s) identified personal property that is not required for school purposes, is
unsatisfactory, is not suitable for school use, or should be disposed of for the purpose of
replacement, per the attached inventory sheet(s):

The Art Department
The Biology Department

The value of this property is insufficient to defray the cost of conducting a formal public bid. By
law, a finding to this effect by a unanimous vote of the members present is required to prevent
this obsolete surplus equipment from accumulating in the district warehouse.

RECOMMENDATION:

The President/Superintendent recommends that, by unanimous vote the members present, the
Board of Trustees authorize the designee to surplus property as specified above and find the
value of the item(s) listed to be less than $5000 and of insufficient value to defray the cost of
arranging a public bid.

Attachments:
Request to Surplus District Owned Equipment



Ohlone Community College
Request to Surplus District Owned Equipment

From: T Send Request To:

Dept: ?Dbﬂwrﬂw/y Original to:  Marian Castaneda
Contact Parson: ;f//;}_;és, fﬁ;@qj Purchasing Office
Extension: 7?‘%{'5’ Copy to: Zane Gray, Warehouse
Date of Request: S/ESGE Location of equipment:

 242L Necowdd,

Please add the following ltems to surplus inventory:

QCcCcD Surplus
Asset Oty Item Description Manufacturer Madel number] Serial Number Code*
MNumber
TE] /| Cop Zacehator e e I Vs T
ipghle Foepia. Scisali:
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warranty
4 Equipment Replaced 5 Equipment Donabed & Equipment Stalen

T Mo Longer Needed-working Condition
8 Other Please specify:

Commants: 77 prece gl epepment was o glemadian
; [4 i 7

Instructions: lemize each item to be surpiused. Please provide as much information as possible. Use the Surplus Codes
provided to describe the reason the item is being removed from the District Property listing.  Approval of the budget manager is
required. Submit the orginal form to Marian Castaneda, Purchasing/Contracls office and a pholocopy 1o Zane Gray,
Warahouse. Zane will arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed
to Marian Castaneda al extension 5263 or email mcastaneda@ohlone edu. Any guestions about the pickup and slorage should
be directed to Zane at ectension 6014 or emeil zgray@ohione. am\—//

This form Is avallable as an Excel Spreadsheef, Email ;{M Gfiﬂx%// (@3‘2 g'/ffd?’

measisnada@iohions. ed bo requast 8 copy to be emalled. S?Hmrofﬁu&ger Aanager




Ohlone Community College
Requiest to Surplus District Owned Equipment
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Erom: THA LUOKRAE A Send Request To: ¢ Bobb
Dept: ART Original to: W wis
Contact Person: CYNT AHIA LUCKOSK . Pu‘{.rlchéshg[ Office
Extension; e2af Copy to: ﬂkwvﬁu'smhuuse
Date of Request: & ~ & = 0F Location of equipment:
HH A5
Please add the following ltems 1o surplus inventary: -
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*Surplus Godes: 1 Darmaged 2 Obsolats 3 mManufaciure Warranty

4 Equipment Raplaced § Equipment Donatad . B Equipmant Stolon
T No Longer Nieded-working Gondlticn )

8 Other Please spoeify: REGEEEEB
MAY 1 9 7008
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Insiructions: ltemize sach ifsm o s@ surplused. Flease provids a5 much informaton FLIRGHATIE ANty
provided to describe the reason the tem is being removad from the District Proparty lisiing.  Approval of the bucgst manager is
requirad. Submit the criginal form & rdarian Castanada, Purchasing/Contracts offica and a photocopy o Zane Gray,
Warshouse, Zane will arrangs pick p of the squipmant. Any questions about the suwplusing of equipment should be dirscled
to Marian Castanada at axtension 5183 ar emall meastaneda@ohiona.edu. Any questions ahout tha pickup and storage shoulkd

be directed to Zana at extension 60 4 ar amail Farayiohlone.adu, )
] i p
This form is avaiable 2580 Excel Spree foheat Emal M

meastaneda oo stk i mequest 8 0opy i be amadkd, i Eignature af Budget Mansger




