OHLONE COMMUNITY COLLEGE DISTRICT

MEMORANDUM
TO: Board of Trustees
FROM: Gari Browning Consent Agenda item
DATE: October 8, 2008

SUBJECT:  Authorization for the Disposal of Surplus Personal Property

The District’s Director of Purchasing, Contracts, and Auxiliary Services is designated as the person
responsible for identifying District personal property as surplus and is responsible for the sale, donation
or disposal of such property as prescribed in Education Code 81450/81452. The following Department(s)
identified personal property that is not required for school purposes, is unsatisfactory, is not suitable for
school use, or should be disposed of for the purpose of replacement, per the attached inventory sheet(s):

The Science Department

The District Warehouse

The value of this property is insufficient to defray the cost of conducting a formal public bid. By law, a
finding to this effect by a unanimous vote of the members present is required to prevent this obsolete
surplus equipment from accumulating in the district warehouse.

RECOMMENDATION:

The President/Superintendent recommends that the Board of Trustees authorize the designee to surplus
property as specified above and find the value of the item(s) listed to be less than $5000 and of
insufficient value to defray the cost of arranging a public bid.

Attachments:
Request to Surplus District Owned Equipment



Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Department: (Wadedooy & Original to: Mark Robbins
Contact Person: AL e [ Ao Purchasing Office
Extension: Loy Copy to: Warehouse
Date of Request: ' TEXTIY Location of equipment:
bt
Please add the following items to surplus inventory:
N:'::ir Qty Itermn Description Manufacturer | Model Number Serial Number S:nr::f
678 10 4 Drawer File Cabinets &4
10639 i of
7922 “ B ¥
7253 1 3 Drawer File Cabinet f
2 2 Drawer File Cabinet of
#3135 4 5 Drawer File Cabinet o
8333 +f &.u_"'
5328 i ﬁf
8334 " o
35 Classroom Armchair Desks Vi
3 Conference Tables 7
1 Konica 1312 Copier o
1988 1 Toshiba 3550 Copier i
10 Slatwall Pieces P
24652 2 Epson Stylus Color 3000 .
23751 PA N TR 2
pis fMaple Storage Shelving e
2 Large Combination Safe 7
*Surplus Codes: 1 Damaged 2 Dbsndete 3 Manufacture Warranty
4 Eguipment Reploced 5 Eguipment Donated 6 Eguipment Stalen
7 Mo langer needed-working condition
& Other: Please specify
Commants:

Instructions: Itemize each item to be surplused, Please provide as much information as possible, Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Appraval of the budget manager is required.
Submit the original form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will
arrange pickup of the equipment. Any guestions about the surplusing of equipment should be directed to Mark Robbins at

extension 6263 or email mrobbins@ohlone.edu, Any questions about the pickup and storage should be directed to Warehouse at
extension 6014 or emall warehouse@aohlone.edu

fihiz form s aviiobie o5 on Excel Spreedsh Emal myobbi hig

copy o be emoied.

o Lo FEquEst @

y

Sigrarure of Budger manager




Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Department: pdALE ey Original to: Mark Robbins
Contact Person: AEEY r:“.rr"'.(q;ﬂ’_n:‘;: K Purchasing Office
Extension: ey Copy to: Warehouse
Date of Request: = .JL.; .Fg g Location of equipment:
; Lot
Please add the following items to surplus inventory:
Assat Surplus
s Oty Item Description Manufacturer | Model Number | Serial Number Code*
1 Maple Playground Room, Z
Multiple pieces Ex8
6 Feet high with stairs.
1 Kids Playground Ball Retriever A
4101 i HP Designjet 4500 o
2639 1 ¥erox 416 Copier £L
22921 2 Konlca 7075 Coplers &
229322 CufigEn i
22899 2 Konica 7022 Copiers ﬁf
23713 1 HP 8100 Printer &
26651 1 Konica 7235 Copier i;"
20618 1 HPF C3590A Printer -:{
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manudactuns Wasranty
& Equipenent Replsoed 5 Eguipment Donstad & Eguipment Stolen
7 HNolonger necded-working condition
B Other: Plesde specify
Ci 5

Instructions: ltemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the Distrct Property listing, Approval of the budget manager is reguired.
Submit the original form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will
arrange pickup of the equipment. Any questions about the surplusing of equipment should be directed to Mark Robbins at
ealensivn 6263 o emall mrobbins@ohlone.edu. Any questions about the pickup and storage should be directed to Warelnouse al
extension 6014 or emall warehouse@ohlone, edu

This forsm i gvaliedle as an Eeel Sarpadsheet. Emall mrobbins@oklans. e fo reguest o /‘Z‘ﬁﬂfﬁ%jyﬁ——"

capy to he pmaied.
o Signature of Budpet monager



Ohlone Community College
Reguest to Surplus District Owned Equipment

From: Send Request To:
Department: TPURCHASING Original to: Mark Robbins
Contact Person: ALer PrtAs ik Purchasing Office
Extension: ojy Copy to: Warehouse
Date of Requaest: q h,,:_; fa‘E Location of equipment:
BLp. |10
Please add the following items to surplus inventory: WA RENSSE
St | iy Item Description Manufacturer | Model Number | Serial Number sc':::i‘
2752 | COPIEE Fooordh LA S EEY P
2z2A21] 2. | cepiee Eorita oI5 7
222 VA a Wi o
223%| | Coa i Er W2 oA TIIE g
00231 | CoP.ce YEROK MC Y|l 7 |
23na ] 9 Copigg, e LY 100Dl of
| | corEe- Keornc A e o
S AT || CoPIER. ne LT 5518X 2
[ | comve e DG TAL Cory -
2oz | | PrinTER He 2559 Z
*Surphs Codes: 1 Damaged ? Dbsaleta 3 Manutacture Warranty
4 Equipment Raplacad 5 Equipment Donated & Equipmant Stolen
T Mo longer needed-working condition
# Other: Please specify
Commants:

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is reguired.
Submit the ariginal form to Mark Robbins, Purchesing/Centracts offica and a photocopy to the Warehouse, Warehouse will arrange
pickup of the eguipment. Any guestions about the surplusing of equipment should be directed to Mark Robbins at extension 6263
ar emall mrobbins@ohlone.edu, Any guestions about the pickup and storage should be directed to Warehouse at extension 6014
ar email warehouse@ohlone.edu

This form s cvariohle o5 g Evced Spreadsheet. Emell mrobbini@ablane edu 1o reguedd d

copy to be emolrd

W..ce —

Signalure of Sudgel manmger



Ohlone Community College
Request to Surplus District Owned Equipment

From: z’%a/ map @ K ishoarg Send Request To:
Dept: f};':_;:g,.-g(( / e, ;2,*}02‘?&2& )i Original to:  Marian Castaneda
Contact Person; A1 Al f?« 2 F'Echaslng Office
Extension: o T i e o Copy to: / é:’dlmmfﬁrehnusa
Date of Request: LE‘/.;{?@ /D& Location of equipment:
’ AV /::WPM
Please add the following ltems to surplus inventory: NE gyl ‘;J- A
OCCD Surplus
Asset Qty Itemn Description Manufacturar Model number| Serial Number il 5
Number Code’
2607 I 24D cﬁ?mg Babince (Ohares Stale Lifp - = 2
(626 )| ¢ | Tans ¥ Null indicaloy [Towsion [akadte £7- 1 2
i / >, ‘:f:m = = 2,
*Surplus Codes: 1 Damaged 2 Dbsolate 3 Manufacture Warranty
4 Equipment Replaced 5 Equipment Donsted & Equipment Stolen

T Mo Longer Needod-working Condition
B Other Please specify:

Comminls:

Instructions: ltomize each llam to be surplused. Please provide as much infarmation as possible. Use the Surplus Codes
provided to describe the reason the item is being remaved from the District Property listing, Apgroval of the budget manager is
required. Submit the original form ta Marian Castaneda, Purchasing/Contracts office and a Fhotacopy to Zane Gray,

Warshouse. Zane will arangs pickup of the eduipmEnt. Any queslions about the surplusing of equipment should be direclad
to Marian Castanada af extension 6263 or email meastaneda@ohlone adu. Any questions abaut the pickup and storage should

be directed to Zane at extension 6014 ar amail gray@ohlons.edu.
Qc@.ﬁ‘.— F-1p-48

This form is evaitable as an Excel Spreadshesl. Emall .
méastaEmrda@otione. edu fo request a copy (o be smalied, Signature of Budge! Mansger
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