Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Dept: Bookstore Original to: ~ Marian Castaneda
Contact Person:  Mona Farlay Purchasing Office
Extension: G062 or 7462 Copy to: Zane Gray, Warehouse
Date of Request: 1/21/2009 Location of equipment:
Stock Room
Please add the following ltems to surplus inventory:
occo Model 5 |
Asset Qty Itern Description Manufacturer ]: Serial Number ‘l:-l': 1:3
Murmbwer numoer 2o
2944 1[Glory Counting Machine Glory GTA-100 27372 2
GTA-100
*Surplug Codes: 1 Damaged 2 Obsolate 3 Manufacture Warranty
4 Equipment Replaced 5 Eguiprment Donated 6 Equipment Stolen
7 Mo Longer Needad-working Condition
8 Other Please specify:
Comments:

Instructions: Ilemize each item to be surplused. Please provide as much information as possibla. Use the Surplus Codes
pravidad 1o describe the reason the item is being removed from the District Property listing,  Approval of the budget manager is
required. Submit the original farm to Marian Castaneda, Purchasing/Conltracts office and a photocopy to Zane Gray,
Warehouse, Zane will arange pickup of the equipmant. Any guastions about the surplusing of equipment should be directad
to Marian Castaneda at extension 6263 or email mcasianeda@ohlone.edu, Any guestions about the pickup and storage
should be directed 1o Zane al exension 6014 or emall zgray@ohlone.edu.

Thig Jorm is avelshie ag an Excal Spreadshest. Emai

meastaneda Dok eol fo reques! 8 copy o be emailed.

Signaturs of Buaget Mamsger




Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Department: Warehouse Original to: dark Robbins
Contact Persan: Alex P. Purchasing Office
Extension: 6014 Copy to: Warehouse
Date of Request:  1/15/200% Location of eguipment:

Warehouse

Please add the following items to surplus inventory:

Asset Qty Item Description Manufacturer | Model Mumber | Serial Humber surplus
Humber Code*
n/a lot misc. donated items 2
n/a ea Autoclave - donated Consolidated 4
*Surplus Codes: 1 Damaged 2 Ohbsolets 3 Manufscture Warranty

4 Equipment Replaced 5 Equipment Donated & Equipment Stolen

7 Mo longer nesded-working condition

8 Other: Please specify

Comments:

Instructions: ltemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required.
Submit the original form te Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will arrange
pickup of the equipment. Any questions about the surplusing of equipment should be directed to Mark Robbins at extenszion 6263
or email mrobbins@chlone edu. Any questions about the pickup and storage should be directed te Warshouse at extension 6014
or email warghouse@chlone.edu

hie oz on Excel Spreodohect. Emoll mrobbinsi@ohione. gy to reguest o Mark Robbins
1 I

copy ta be emaied. —
Signature of Budget manager



