From:
Department:

Contact Persan:

Extension:

Date of Request:

Please add the following items to surplus inventory:

Ohlone Community College
Request to Surplus District Owned Equipment

Facilities

Lucky Lofton

209

Send Request To:

Original to:

Copy to:

hark Robhins
Purchasing Office
WarehoLse

Location of equipment:

Asset L. . Surplus
Qby Item Description Manufacturer | Model Number | Serial Number .
Number Code
nia 3 Eledrical Transformer Eaton nia nia 4
*SurplisCodes: 1 Carmaged 2 Obsolkete 3 hanuofactureYifa mamy

4 Equipmernt Replaced 5 Bquipment Dorated E Bquipment Stokn

7 Mo breer needed-wworking cordition

& Othear: Pleas= specify

Comments:

Ins tructions: Itemize each itern to be surplused. Please prowide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budg et manager isrequired.
Submitthe ariginal form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse, Warehouse will arrange
pickup of the equipment. Any questions about the surplusing of equipment should be directed to Mark Robbins at extension 6263
or ermail mrobbins@ohlone edu. Any questions about the pidiup and storage should be directed to Warehouse at extension G014

or email warehouse® ohlone. edu

This form is avaioble o5 on Exeel Sprecdsheet Email mrobbins@ahione edw o request o
copy o be emoied.

Signo twre o Sudget monager




