Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Department: LIBRARY-BUILDING ONE Original to: Mark Robl
Contact Person: KG GREENSTEIN/BUEHLER Purchasin
Extension; 7580 KG/3126 BUEHLER Copy to: Warehous
Date of Request: 3/23/2009 Location of equipment:
SEE INSERTS BELOW
FOR LOCATION
INSIDE
Please add the following items to surplus inventory: LIBRARY
Asset Serial
ipti Manufacturer
Number Qty Item Description Model Number S
ITEMS BELOW ARE TO BE FOUND OUTSIDE ROOM 1314 IN LIBRARY
N/A 2|Large Counters N/A N/A N/A
N/A 5|Misc Chairs N/A N/A N/A
N/A 1|Literature Display Rack N/A N/A N/A
N/A 1 Group |MISC File Cahinets N/A N/A N/A
ITEMS BELOW ARE TO BE FOUND OUTSIDE ROOM 1305 IN LIBRARY
N/A 1|{MICROFILM READER IKON FMRP30AU N/A
N/A 1|CAMPUS DIORAMA N/A N/A N/A
N/A 1{NEWARK Archi. Model N/A N/A N/A
ITEMS BELOW ARE TO BE FOUND OUTSIDE ROOM 1302 OFFICE LIBRARY
N/A 1{COPY MACHINE COIN BO JAMEX N/A N/A
ITEMS BELOW ARE TO BE FOUND OUTSIDE ROOM 1305 over toward PERIODICALS AREA
002269 1|CCTV, TV & READER VTEK VOYAGER-XL
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufactu
4 Equipment Replaced 5 Eguipment Donated 6 Equipment

7 No longer needed-working cont

8 Other: Please specify

Comments:

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes pr

b,

This form is available as an Excel Spreadsh Email mrot hione.edu to request o
copy to be emailed. Signature of Budget manc




Ohlone Community College

Request to Surplus District Owned Equipment

From: Send Request To:
Department: LIBRARY-BUILDING ONE Original to: Mark Robl
Contact Person: KG GREENSTEIN/BUEHLER Purchasin;
Extension: 7580 KG/3126 BUEHLER Copy to: Warehous
Date of Request: 3/23/2009 Location of equipment:
SEE INSERTS BELOW
FOR LOCATION
‘INSIDE
Please add the following items to surplus inventory: LIBRARY
Nﬁ::ebter Qty Item Description Manufacturer Model Number Ni::::!r
ITEMS TO BE FOUND INSIDE ROOM 1305 LIBRARY-BACK BEHIND CURTAIN
N/A 1|Round Gray Table THE HON COMPANY N/A
N/A 2|Double Sided STUDENT N/A
STUDY BAYS(Carrels) H
N/A 1|Dark wood study desk N/A N/A
ITEMS TO BE FOUND UPSTAIRS LOCATION 145M
N/A 1|Large gray storage cabinet N/A N/A
N/A 1 Group |Misc Iltems N/A
Bulletin Board, 1 miniwhiteboar, N/A N/A
1 chair, 1 blind, 1 picture frame N/A
ITEMS TO BE FOUND OUTSIDE 1401
002467 1|STUDY BAYS(Carrels) N/A N/A
002472 1|STUDY BAYS(Carrels) N/A N/A
N/A 1 Small table (upside down) N/A N/A
ITEMS TO BE FOUND IN AREA 1413 IN FRONT OF WINDOWS
002462 1|STUDY BAYS(Carrels) N/A N/A
00245 1|STUDY BAYS(Carrels) N/A N/A
*“Surplus Codes: 1 Damaged 2 Obsolete 3 Manufactu
4 Equipment Replaced 5 Equipment Donated 6 Equipment

7 No longer needed-working condition

B Other: Please specify

Comments:

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided -

This form is available as an Excel Spr heet. Email mrobb

emailed.

ins@ohlone.edu to request a copy to he

Signoture of Budget mant



Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:
Department: 1 Stop Career Center Original to: Mark Robhins
Contact Person: Tina Dodson Purchasing Office
Extension: 2320 Copy to: Warehouse
Date of Request: ~ 3/23/2009 Location of equipment:
NCHST 1211
Please add the following items to surplus inventory:
- Qty Item Description Manufacturer | Model Number | Serial Number SWplus
Number Code*
4163 1|Copier Konica 7033|55QE00370 4
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warranty
4 Equipment Replaced 5 Equipment Donated & Equipment Stolen
7 Mo longer needed-working condition
8 Other: Please specify
Comments: Purchased with Categorical funded money in 1997 (?)

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required.
Submit the original form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will arrange
pickup of the equipment. Any questions about the surplusing of equipment should be directed to Mark Robbins at extension 6263
or email mrobbins@ohlone.edu. Any questions about the pickup and storage should be directed to Warehouse at extension 6014 or

email warehouse@ohlone.edu

This form is gvoiloble as on Excel Spreadsheet. Email mrobbins@ohlone.edu to request o

copy to be emailed.

Sigroture of Budget manager




From:
Department:
Contact Person:
Extension:

Date of Request:

Ohlone Community College
Request to Surplus District Owned Equipment

Piisness Sev i ecs
Posbbye e Capmts

ook

,lf;bzfo‘ﬂ’

Please add the following items to surplus inventory:

Send Request To:
Original to:

Copy to:

-~

: PR
af Lond We </|, s

~

15

Mark Robbins
Purchasing Office
Warehouse

Location of equipment:
Gisliiers 0£Lce R 2]

Asset L. ) Surpius
Number Qty Item Description Manufacturer | Model Number | Serial Number oot
2loaad | Date Strngp Stmplere [lbos—900( |RY3IIGAHE] 2
o
*Surplus Codes: 1 Damaged 2 QObsolete 3 Manufacture Warranty

Comments:

4 Equipment Replaced
7 No longer needed-working condition
8 Other: Please specify

5 Equipment Donated

6 Equipment Stolen

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required.
submit the original form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will arrange
pickup of the equipment. Any questions about the surplusing of equipment should be directed to Mark Robbins at extension 6263
or email mrobbins@ohlone.edu. Any questions about the pickup and storage should be directed to Warehouse at extension 6014
or email warehouse@ohlone.edu

This form is
copy to be emailed.

s an Excel 5p

Emaif mrobb hi

edu to request o

of Budget
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Ohlone Community College
Request to Surplus District Owned Equipment

From: Send Request To:

Department: Facilities Original to: Mark Robbins
Contact Person: Lucky Lofton Purchasing Office
Extension: 7473 Copy to: Warehouse

Date of Request:  3/1/2009 Location of equipment:

Tennis Courts

Please add the following items to surplus inventory:

Asset - . Surplus
Qty Item Description Manufacturer | Model Number | Serial Number P
Number Code*
3 pallet |Misc. Electronic Equipment various various
*Surplus Codes: 1 Damaged 2 Obsolete 3 Manufacture Warranty
4 Equipment Replaced 5 Equipment Donated 6 Equipment Stolen
7 No longer needed-working condition
8 Other: Please specify
Comments: Equipment left from demolition of Bldg 7 from discontinued program

Instructions: Itemize each item to be surplused. Please provide as much information as possible. Use the Surplus Codes provided
to describe the reason the item is being removed from the District Property listing. Approval of the budget manager is required.
Submit the original form to Mark Robbins, Purchasing/Contracts office and a photocopy to the Warehouse. Warehouse will arrange
pickup of the equipment. Any guestions about the surplusing of equipment should be directed to Mark Robbins at extension 6263
or email mrobbins@ohlone.edu. Any questions about the pickup and storage should be directed to Warehouse at extension 6014
or email warehouse@ohlone.edu

This farm is available as an Excel Spr Email mrobbi hil edu to request o /—;L:? C%

copy to be emailed,
Signature of Budget manager
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