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co
HAZARDOUS MATERIALS DISPOSAL CONTROL FORM

	NAME:
	
	DATE:
	
	EXT. NO.:
	

	DEPT. NAME:
	
	BLDG./ROOM NO.:
	


INSTRUCTIONS: PLEASE READ CAREFULLY

ORIGINATOR:

· List all items individually to be removed from your area.
· Give material description, package type, material type, and quantity.
· Give as much information as possible. This will expedite your request.
· Keep the “originator” copy of this form with the material until it is removed.
· Forward remaining copies to the Buyer.
· Request will be approved and material removed within 10 working days.
· If you need help filling out this form, please call the Buyer on ext. 6127.
MAINTENANCE:

· All hazardous material transported to storage MUST accompany this form and be properly labeled.
· Material Safety Data Sheets (MSDS) are attached for each commodity for determining safety handling procedures.
· Labels are provided identifying each item with an Item Control Number; match and transfer labels to correct container(s).
· NO item(s) will be accepted without both this form and appropriate labels.
· Transfer material to storage facility.
· Sign and remove the “facility” copy of this form and file in the RED binder located in the storage facility.
· Return “purchasing” copy to the Buyer immediately after transport.
* * * * * * * * * * * * * * * * * * PLEASE TYPE OR PRINT LEGIBLY * * * * * * * * * * * * * * * * * * * * *

	DESCRIPTION OF MATERIAL
	TYPE OF PACKAGE *
	TYPE OF MATERIAL **
	QUANTITY ***
	ITEM CONTROL NUMBER

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	
	Approved by:
	

	
	
	
	BUYER’S SIGNATURE

	
	
	
	
	

	
	
	Control form/labels sent to Maint.:
	

	*
	BOTTLE, CAN, DRUM
	
	
	DATE

	**
	COMBUSTIBLE, POISON, FLAMMABLE
	Received/Transported by:
	

	***
	GALLONS, LITERS, POUNDS, GRAMS
	
	MAINTENANCE SIGNATURE

	
	
	Storage date:
	

	
	
	
	MAINTENANCE

	
	
	
	

	Additional Comments:
	


Please send a copy to: Purchasing, Facility, Purchasing, Requestor.
	Description of Material
	Type of Package*
	Type of Material **
	Quantity ***
	Item Control #

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



*  
Bottle, Can, Drum


**
Combustible, Poison, Flammable


***
Gallons, Liters, Pounds, Grams
