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CENTRAL SERVICES CENTER

LOCKER SECURED FORM

Lockers are located in the lobby adjacent to the Central Services Center (Room 1213)

	Name:
	
	
	( Daytime Phone #
	

	
	Handouts/Copies
	
	Duplicating Work Order #
	

	
	
	
	
	

	
	Exam
	
	Locker Number Assigned:
	

	
	
	
	
	

	
	Parcel/Package
	
	Approved:
	

	
	
	
	
	

	
	
	
	
	Central Services Authorized Signature

	LOCKER OPERATION AND INSTRUCTIONS:

	1. Remove the patron key (orange) from the envelope in your mailbox.

2. DO NOT LEAVE THE CAMPUS WITH THE PATRON KEY.

3. Immediately secure your items from the lobby locker by:

a. Insert numbered key in appropriate parcel locker opening

b. Turn patron key to the left

c. Remove parcel

4. Patron key (orange) will remain captive in the locker.

5. LOSS OF THE PATRON KEY WILL RESULT IN A FEE OF $10.00.

I have read the above locker operation and instructions and assume the responsibility for the patron key.



	(
	
	
	
	
	

	
	Signature of Requester
	
	Date
	
	


