“I have a Student Who ……..”
Sample Handout
CREATING A COLLEGIATE ENVIRONMENT

Creating a proper learning environment is the cornerstone of getting a good education.  Everyone in the Ohlone College Community: instructors, staff and admintrators is responsible for helping to create this environment.

Simple rules of courtesy apply.  Students are expected to show respect for the instructor and students in the class while demonstrating academic honesty.  The following are a list of guidelines for student conduct in the classroom.
· Arrive on time.
· Attend class regularly.

· Stay until class is over.

· Come to class prepared with appropriate reading and writing materials.

· Be a good listener while a lecture is in progress or other class members are sharing information with the class. (This means not speaking with your friends in separate conversations during class).
· Please do not bring food or drink into the classroom.

· Class time and environment are reserved for students(no children please)
· Refrain from being loud, boisterous or argumentative in class.

· Be respectful of others and do not interfere with their rights.
· Listen and participate

· Be Polite and Courteous

· Use appropriate language.

· All communication and electronic devices are silent and turned off in the classroom (cell phones, beepers, music etc).

Lack of honesty in the classroom is a serious offense.  The consequences of cheating or any dishonest behavior at Ohlone College are severe and may include the possibility of expulsion.  The following are grounds for disciplinary action:

· Cheating on tests

· Turning in work that is not one’s own(plagiarism)

· Talking during tests

· Furnishing false information to instructors or other college personnel.

