
OHLONE COMMUNITY COLLEGE 
CURRICULUM COMMITTEE AGENDA 

SEPTEMBER 8, 2008 
3:00-5:00 P.M. 

ITC ROOM 
 
CALL MEETING TO ORDER: 
 
APPROVAL OF MINUTES: (ACTION) - May 5, 2008 
 
 
CHAIRS REPORT: (INFORMATIONAL) 
 
 
ISSUES: (INFORMATIONAL) 

• Curriculum Committee Goals 
• Subcommittee goals 

o SLOA Subcommittee Goals (pg. 14) 
 
MINOR REVISIONS: (INFORMATION) 
CHMT 102  Chemical Safety and Hygiene – Yvette Niccolls 
  Minor revisions to catalog description; spelling corrections to student learning outcomes;  
  corrections to course outline 
 
CS 131   Computing in Biotechnology – X. Fang 
  Cross-referencing with BIOT-131; revision to student learning outcomes; course outline;  
  course assignments; methods of evaluation/assessment; methods of instruction; updated 
  textbook 
 
ENGI 120  Engineering Mechanics – Statics – Yvette Niccolls 
  Revision to student learning outcomes; course outline; course assignments; methods of  
  evaluation/assessment; methods of instruction; textbook; supplies 
 
 
MAJOR REVISIONS: (ACTION) 
AH 130  Acupressure Connection I – Deb Parziale 

  Lecture hours 0.50; Lab hours 1.50; Catalog Description: This course presents the  
  fundamental concepts of acupressure. Students give acupressure treatments to self and  
  others to relieve pain and promote relaxation. Additional holistic health practices are Class 
  Schedule Description: Give acupressure treatments to relieve pain and promote relaxation. 
  Try out a variety of holistic health practices! Revision to: Counselor description; student  
  learning outcomes; course outline; course assignments; methods of evaluation/assessment; 
  methods of  instruction; textbook 

 
ASL 101B  Principles of American Sign Language I – Bunny Klopping 
  Revision to student learning outcomes; course outline; course assignments;   
  methods of  evaluation/assessment; methods of instruction; updated textbook   
  and added supplies. 
 
ASL 102A  Principles of American Sign Language II – Sandra Ammons 
  Revision to student learning outcomes; course outline; course assignments;   
  methods of evaluation/assessment; methods of instruction; updated textbook and  
  added supplies. 
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ASL 103A  Principles of American Sign Language III – Bunny Klopping  
  Revision to: Class Schedule Description: Level III study of ASL and Deaf   
  Culture. Completion of ASL 102A is required. Deaf Events required. Counselor   
  Information; student learning outcomes; course outline; course assignments;   
  methods of  evaluation/assessment; methods of instruction; updated textbook   
  and added supplies. 
 
ASL 103B  Principles of American Sign Language III – Bunny Klopping 
  Revision to student learning outcomes; course outline; course assignments;   
  methods of evaluation/assessment; methods of instruction; updated textbook and  
  added supplies. 
 
ASL 104A  Principles of American Sign Language IV – Sandra Ammons 
  Revision to student learning outcomes; course outline; course assignments;   
  methods of evaluation/assessment; methods of instruction; updated textbook and  
  added supplies. 
 
ASL 140  Deaf Education – Bunny Klopping 
  Revision to Catalog Description: This course has been designed to provide the student 
  with a general orientation to Deaf/deaf education. The course provides an overview of the 
  historical, philosophical, and social aspects of Deaf education. The course analyzes the  
  impact of Deaf education on hearing families. In addition, it provides an orientation to  
  problems, issues, research, legislation and current trends in the field of education of the  
  Deaf.12b. Class Schedule Description: Historical, philosophical, legislative,   
  educational, and social aspects of educating the Deaf. Counselor Information; student  
  learning outcomes; course outline; course assignments; methods of    
  evaluation/assessment;  methods of instruction; updated  textbook and added supplies. 
 
ASL 145  Deaf History – Bunny Klopping 

  Revision to Class Schedule Description: This is an in-depth study of noted Deaf  
  persons Deaf-related historical events. Student learning outcomes; course outline; course 
  assignments; methods of evaluation/assessment; methods of instruction; updated  
  textbook and added supplies. 

 
ASL 152  Advanced Fingerspelling – Bunny Klopping 
  Revision to Catalog Description: This course provides concentrated instruction in the  
  receptive and expressive practice of advanced fingerspelling at increasing levels of  
  complexity. It is  recommended for advanced students majoring in American Sign   
  Language & Deaf Studies or who are in the Interpreter Preparation Program. Revision  
  Counselor description; student learning outcomes; course outline; course   
  assignments; methods of evaluation/assessment; methods of instruction; updated  
  textbook and added supplies. 
 
ASL 154  Advanced American Sign Language Vocabulary – Bunny Klopping 
  Title Change: Added Advanced; Revision to Catalog Description: This course is  
  designed to provide students with receptive and expressive knowledge of over 5,000  
  signs and commonly used phrases. Regional variations of signs will be studied.   
  Conceptual accuracy is emphasized. Students will be able to correctly sign English into  
  ASL and be able to translate ASL into English. This course is recommended for   
  advanced students majoring in American Sign Language, Deaf Studies Program, and/or  
  Interpreter Preparation.; student learning outcomes; course outline; course assignments;  
  methods of evaluation/assessment; methods of instruction; updated textbook and added  
  supplies. 
 
ASL 155  ASL Literature (Folklore) – Bunny Klopping 
  Revision to Catalog Description: This course is an introduction to the discussion and  
  analysis of ASL literature. Two ASL stories will be studied in depth and analyzed from a  
  variety of perspectives. The class is taught in ASL only. Class Schedule Description:  
  An introduction to the analysis of ASL literature. Taught in ASL only. Counselor   
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  Information; student learning outcomes; course outline; course assignments; methods of 
  evaluation/assessment; methods of instruction; updated  textbook and added supplies. 
 
ASL 156  Advanced Reception of ASL – Bunny Klopping  
  Revision to student learning outcomes; course outline; course assignments; methods of  
  evaluation/assessment; methods of instruction; added supplies. 
 
ASL 160  American Sign Language Field Work – Bunny Klopping 
  Class Schedule Description:  Experiences signing in formal/informal conversational  
  settings or a project involving ASL-linguistics, research. Revision to student learning  
  outcomes; course outline; course assignments; methods of evaluation/assessment;  
  methods of instruction; added supplies. 
ASL 161  American Sign Language Field Work - Bunny Klopping 
  Revision to: Prerequisite: ASL-101A; Class Schedule Description: Experience  
  signing in formal/informal conversational settings or a project involving ASL-linguistics,  
  research. Revisions to student learning outcomes; course outline; course assignments;  
  methods of evaluation/assessment; methods of instruction; supplies 
 
ASL 181A  Conversational ASL I  - Bunny Klopping  
  Revision to: student learning outcomes; course outline; course assignments; methods of 
  evaluation/assessment; methods of instruction; textbook; supplies 
 
ASL 181B  Conversational ASL II - Bunny Klopping 
  Revision to: student learning outcomes; course outline; course assignments; methods of 
  evaluation/assessment; methods of instruction; textbook; supplies 
 
ASL 183 ASL Skill Building – Sandra Klopping 
  Revision to: Prerequisite from ASL-101B/181B to ASL-101A; student learning outcomes; 
  course outline; course assignments; methods of evaluation/assessment; methods of  
  instruction; supplies 
 
CHEM 112A Organic Chemistry – Anu Ganguly 
  Revision to: Catalog Description: CHEM 112A is the first semester of organic   
  chemistry for science-oriented, pre-professional health and pre-engineering students.  
  This course includes a study of important organic molecules found in living systems and  
  man-made molecules. This course is designed primarily for students who require a full  
  year of organic chemistry, including multistep synthesis and heterocyclic compounds and  
  advanced spectroscopy. Revision to: student learning outcomes; course outline; course  
  assignments; methods of evaluation/assessment; methods of instruction; textbook;  
  supplies 
 
CS 137  Introduction to SQL – Jon Degallier 
CNET-137 Revision to: repeatability to 0; Catalog Description: 

  This course covers the concepts of relational databases and powerful SQL. Students are  
  taught to create and maintain database objects and to store, retrieve, and manipulate  
  data. Demonstrations and hands-on practice reinforce the fundamental concepts. 

  Class Schedule Description: An introduction to Oracle relational database concepts  
  and SQL. Revision to: student learning outcomes; course outline; course   
  assignments; methods of evaluation/assessment; methods of instruction; textbook  
   
DEAF 120A Basic Grammar I – Alyce Reynolds 

  Minor revision to: Catalog Description: This is the first of two courses (120A & 120B)  
  designed for students who wish to develop their English grammar skills through exposure 
  and practice. Students will have opportunities to learn basic grammar rules through  
  interactive exercises and studying sentence parts and writing sentences. Class   
  Schedule Description: The first of two study courses focusing on basic grammar rules.  
  Taught in ASL. Revision to: counselor description; student learning outcomes; course  
  outline; course assignments; methods of evaluation/assessment; methods of instruction;  
  textbook 

3/14 



DEAF 130A Literacy I – Alyce Reynolds 
  Revision to: Catalog Description: The focus of this course is on development of  
  practical reading and practical language skills in applied settings. This course is the first  
  of a two-semester English Literacy program for Deaf & HOH students. The emphasis is  
  on increased practical reading skills and vocabulary. This course is taught in ASL.  Class 
  Schedule Description: Practical reading and writing skills. Taught in ASL. Revision to:  
  counselor information(minor); student learning outcomes; course outline; course   
  assignments; methods of evaluation/assessment; methods of instruction; textbook 
 

DEAF 131A  Intermediate Literacy I - Alyce Reynolds 
  Minor revision to: schedule description and counselor description; Revision to: student  
  learning outcomes; course outline; course assignments; methods of    
  evaluation/assessment; textbook 
 
DEAF 131B Intermediate Literacy II – Alyce Reynolds 
  Revision to: Catalog Description: This course is the second of two courses designed  
  for Deaf & HOH students who wish to further increase vocabulary and knowledge about  
  various topics related to real world. It will also promote practice in reading. Class   
  Schedule Description: The second of two courses which focuses on expanding reading  
  skills and vocabulary. Taught in ASL. Revision to: counselor description (minor); student 
  learning outcomes; course outline; course assignments; methods of    
  evaluation/assessment; textbook 
 
DEAF 189B Intensive University Preparation-Academic Reading II – Nancy Pauliukonis 

  Revisions to: Title change from: Intensive University Prep- II; Change unit value from  
  4.00 units to 3.00 units; Lecture hours from 4.00 hours to 3.00 hours; Advisory: ASL  
  Fluency; Catalog Description: DEAF 189B is the second course of a three-semester  
  reading program. This course focuses on improvement of reading study skills. Students  
  analyze, annotate, and summarize readings of greater length and complexity. The course 
  is designed to prepare students for college-level course work. The course is taught in  
  ASL only and is not A.A. degree applicable. Class Schedule Description: The second  
  of three intensive study courses in reading and study skills. Taught in ASL only. Revision 
  to: Counselor Information; student learning outcomes; course outline; course   
  assignments; methods of evaluation/assessment; methods of instruction; textbook 

  
ENGL 113 Poetry – Bruce Bennett 
  Revisions to: Advisory change from ENGL-101B to ENGL-101A; student learning outcomes; 
  course outline; course assignments; methods of evaluation/assessment; methods of  
  instruction; textbook 
 
GEOG 102   Cultural Geography – Narinder Bansal 
   Revision to: student learning outcomes; course outline; course assignments; methods of 
  evaluation/assessment; methods of instruction; textbook 

 
GEOG 121   Introduction to Geographic Information Systems (GIS) – Narinder Bansal 

  Revision to: Catalog Description: The objective of this introductory course is to gain  
  basic knowledge of GIS concepts, techniques and applications. The emphasis of this  
  course is to provide hands-on instruction on the functionality of GIS as an effective tool  
  for modeling and analyzing complex spatial relationships. Class Schedule Description: 
  Introduces the basics of GIS concepts, techniques, and applications. Emphasis on  
  hands-on functionality of GIS. Counselor Information; student learning outcomes;  
  course outline; course assignments; methods of evaluation/assessment; methods of  
  instruction; updated textbooks 

 
GEOG 122   Environmental GIS – Narinder Bansal 

  Revision to: Title change from Advanced Desktop to Environmental GIS; Catalog  
  Description: This course will apply skills and techniques that were introduced in   
  Geography 121 Introduction to G.I.S. The course will allow the student to gain a further  
  understanding of GIS concepts, technical issues, and applications using ArcView GIS  
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  study various environmental themes.  Class Schedule Description: Further enhance  
  skills in GIS data creation, spatial analysis, customizing software, and problem solving.  
  Counselor Information; student learning outcomes; course outline; course assignments; 
  methods of evaluation/assessment; methods of instruction; updated textbooks 
 

GEOG 123   GIS Projects – Narinder Bansal 
  Revision to: Units from 2.00 units to 1.00 unit; lab hours 54 hours; Catalog Description: 
  This course enables students to manage GIS projects using knowledge acquired in  
  GEOG 121 and GEOG 122. Class Schedule Description: Enhances technical skills for  
  problem solving and managing GIS projects. Counselor Information; student learning  
  outcomes; course outline; course assignments; methods of evaluation/assessment;  
  methods of instruction; updated textbooks 
 

 
NEW COURSES: (ACTION) 
DEAF 189C Intensive College Preparation- Academic Reading III – Nancy Pauliukonis 
 
 
ADDITIONAL APPROVALS: (INFORMATION) 
General Education Plan A Approvals 
ENVS-101 Natural Resource Management – Area I. - Natural Science approved 
 
ENVS-102 Environmental Law and Regulations - Area IV-B. Analytical Thinking and Oral   
  Communication 
 
 
DEACTIVATION: (ACTION) 
AH-111  Medical Terminology – Sally Scofield 
 
BA-121  Establishing Your Business – Christine Bolt 
 
CNET-168B  was never created by the CNET Department and is a required course on the SQL  
  Database Administrator Certificate of Achievement. 
 
DEAF-312  was deactivated on 5/12/08.  DEAF-312 is a required course on the Deaf Education  
  Certificate of Accomplishment.  
 
ESL-182  was deactivated on 5/12/08 and is a required course on the ESL Certificate of   
  Accomplishment.  We know that ESL-182 was replaced with ESL-182LS and ESL- 
  182RW, but those two courses are a total of 10 units.  The Certificate of Accomplishment  
  would now require 17 units.  That's acceptable, but Mike's concerned that if these  
  revisions are made that there is no ESL Level III course required. We require Level II and 
  Level IV, but no Level III.  Mike's suggestion is that we don't publish this certificate in the  
  2008-2009 catalog.  
 
ENGL-103  was deactivated on 5/7/07 and is a required course on the Archaeology Certificate of  
  Accomplishment.  
 
ENGL 135   Emerging Voices: Literature Reflecting the Diversity of the U.S. – Susan Cunningham 
 
NUR 103   Community I and Medical Surgical II – Gale Carli 
 
NUR 106   Community II and Medical Surgical III – Gale Carli 
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PROGRAMS: (ACTION) 
Photography Certificate of Completion – Paul Mueller 
 Certificate of Accomplishment: Photography 
The Photography Certificate of Completion signifies that students have acquired skills in fundamental 
processes of photography including traditional and digital work processes with emphasis on creative 
expression. This certificate helps students develop concepts and skills that will enable them to develop 
creatively in the fine arts. 
  
The Photography Certificate of Completion signifies that students have acquired skills in fundamental 
processes of photography including traditional and digital work processes with emphasis on creative 
expression. This certificate helps students develop concepts and skills that will enable them to develop 
creatively in the fine arts. 
  
Student Learning Outcomes 
1.  Recognize the major components of the earth's systems and how they function.  
2.  Recognize the important effects of political, economic, social, and educational forces on 
 environmental protection.  
3.  Examine individual impacts on global resources and recognize the patterns of unequal distribution of 
 resources worldwide.  
4.  Demonstrate their understanding of the importance of natural resource policy, major natural resource  and 
environmental regulations, and the current issues in private and public natural resource  management.  
 MAJOR FIELD 
    ART 133A Black and White Photography  3     
    or  
    ART 133B Intermediate Black and White Photography  3     
    ART 139A Beginning Digital Photography  3     
    or  
    ART 139B Intermediate Digital Photography  3     
    ART 131 History of Photography  3     
    ART 138A Beginning Photoshop  3     
    or  
    ART 138B Intermediate Photoshop  3     

Total Units = 12
 
 
CERTIFICATE REVISIONS: (ACTION) 

 
MEMO 
 
To:  Curriculum Committee 
From:  Kay Harrison 

Brenda Ahntholz 
Speech & Communication Studies Department 

RE:  Leadership Communication Certificate 
Date:  July 11, 2008 
 

 
Upon approval of SPCH 107 – Leadership Communication (3) we would like this course to replace PD 160 – 
Student Leadership in Higher Education (2) for the Leadership communication Certificate because PD 160 
has not been offered for several years and students are presently unable to complete this certificate.     
 
SPCH 107 – Leadership Communication is a three unit course because of transferability and articulation 
issues with this CSU/UC Communication Department. 
 
Faculty in the SPCH Department are qualified both professional and academically to teach this course.   
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CROSS-REFERENCING REQUEST: (ACTION) 
Please add the ART138A/B cross reference to GA138A/B request for approval. 
 
On April 3, 2006 the Curriculum Committee approved changes to the Web Infrastructure Certificate of 
Accomplishment which resulted in the certificate having 17-20 required units.  As you know, a Certificate of 
Accomplishment can't have more than 17 units.  One of the following options needs to be done:  
 
    * The certificate removed from the 2008-2009 catalog.  
    * The optional courses requirement changed from "choose 5-8 units"  
      to "choose one course." 
 
 
STAND-ALONE TRAINING 
(1) HANDOUT 
Title 5, Chapter 6, Subchapter 2, Article 1. Approval of Credit Educational Programs 
§ 55100.  Course Approval. 

(a)  The governing board of each community college district shall establish policies for, and may approve 
individual degree-applicable credit courses which are offered as part of an educational program approved 
by the Chancellor pursuant to section 55130. Such courses need not be separately approved by the 
Chancellor.   

(b)  Effective for courses to be offered beginning in Fall 2007, a community college district may, until 
December 31, 2012, approve and offer non-degree applicable credit courses and degree-applicable credit 
courses which are not part of an approved educational program without separate approval by the 
Chancellor, provided that the district continuously complies with the following requirements:  

(1) the college curriculum committee and district governing board have approved each such course 
pursuant to section 55002;   

(2) the district submits a certification by September 30th of each year verifying that the persons who will 
serve on the curriculum committee and others who will be involved in the curriculum approval 
process at each college within the district for that academic year have received training consistent 
with guidelines prescribed by the Chancellor on the review and approval of courses not part of 
educational programs;   

(3) no course which has previously been denied separate approval by the Chancellor or is part of a 
program that has been disapproved by the Chancellor may be offered pursuant to this subdivision 
unless the proposed course has been modified to adequately address the reasons for denial and 
has been subsequently reapproved by the college curriculum committee and district governing 
board; 

(4) no group of courses approved pursuant to this subdivision which total 18 or more semester units or 
27 or more quarter units in a single four-digit Taxonomy of Programs code may be linked to one 
another by means of prerequisites or co-requisites;   

(5) no student may be permitted to count 18 or more semester units or 27 or more quarter units of 
coursework approved pursuant to this subdivision toward satisfying the requirements for a certificate 
or other document evidencing completion of an educational program or towards a major for 
completion of an associate degree; and 

(6) the district promptly reports all courses approved pursuant to this subdivision to the Chancellor 
through the Chancellor's Office Management Information System. 

(c)  The Chancellor may, at any time, terminate the ability of a district to offer courses pursuant to subdivision 
(b) if he or she determines that a district has failed to comply with all of the conditions set forth in that 
subdivision.  In that event, the district will become immediately subject to the requirements of subdivision 
(d).  

(d)  Effective January 1, 2013, or earlier if so required by subdivision (c), the governing board of each 
community college district shall separately submit for approval by the Chancellor all non-degree 
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applicable credit courses and individual degree-applicable credit courses which are not part of any 
approved educational program. 

 
Note:  Authority cited:  Sections 66700 and 70901, Education Code.  Reference:  Sections 70901, Education 
Code. 
 
 
(2) HANDOUT 
1. When will the change take effect? 

Immediately after the certification form is received and validated at the System Office, the college is 
certified to approve new stand-alone credit courses. The college will be notified and a unique user 
name and password will be sent to the college’s CIO and CISO. 

 
Training 
2. Who specifically must be trained: Voting members or non-voting members of the curriculum committee? 

Staff who attend in order to take notes? 
All voting members of the curriculum committee must be trained. Staff and administrators who attend 
curriculum meetings, but do not vote, should also be trained. The chief instructional officer of the 
college may determine whether or not administrators will be required to complete training. 

 
3. Do people who serve on the curriculum committee for many years need to be trained annually? 

The certification that curriculum committee members have been trained must be processed annually, 
but continuing members do not have to be trained every year, unless there are changes to the 
regulations and processes that require new training. It is the responsibility of the college curriculum 
committee chair to be aware of changes that require new training. 

 
4. If curriculum committee members are replaced mid-year, does the college have to be re-certified after 

new members are trained? 
No, the new members should be trained but certification is only required once during an academic 
year. 

 
Certification 
5. Does the local governing board need to certify the colleges for local approval of stand-alone credit 

courses? 
The Chief Executive Officer of the district certifies the college. In multi- college districts, the college 
President and the district CEO both sign the form.  Board approval is not required. 

 
6. If one college in a multi-college district fails to comply with all requirements, will all colleges within the 

district be penalized? 
No, each college is certified separately from other colleges in the district because curriculum is 
approved for each college, not for all colleges in the district. 

 
7. What happens if a college is not certified by September 30th? 

If a college is not certified for any year, then new stand-alone credit courses must be submitted to the 
System Office for approval, using the existing form and instructions as described in the Program and 
Course Approval Handbook, 2nd edition, March 2003, until it is revised. Colleges will be designated 
authority to approve the types of courses under “blanket approval.” 

 
Courses 
8. Will the college report noncredit courses into the CRCC web site in order to get course control numbers? 

No, all noncredit courses must be submitted to the System Office for approval. When approved, the 
System Office will notify the college that the course is approved and provide the course control 
number. 
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(3) HANDOUT 
Local Approval of Credit Courses    
 
Examples of credit stand-alone courses that were denied when submitted to the System Office for approval 
when submission was required prior to fall 2007. 
Denied Course Reason 
Chemistry course for nursing students in CSU 
Chico nursing program 

Mission – Inappropriate population.  A program or 
course must be directed at the appropriate level for 
community colleges; … it must not be directed either 
at a level beyond the associate degree or the first two 
years of college. 
Compliance – Violates open course regulations. 

Course designed to provide counseling services  
(without reading, writing, body of knowledge, or 
instructional outcomes) 

Quality - Outlines of Record for each course must 
meet all the requirements of Title 5. 

Mission - A course must provide distinct 
instructional content and specific instructional 
objectives.  It must not provide only an activity or 
service, without instructional content (e.g., assistive or 
therapeutic activity, use of college facilities or 
resources without specific instructional objectives, or 
assessment testing). 

Course designed and scheduled to provide testing 
activity (e.g. time spent taking test for national 
paramedic registry) 

Quality - Outlines of Record for each course must 
meet all the requirements of Title 5. 
Mission - No distinct instructional content and 
specific instructional objectives. 

Course designed as in-service training for faculty 
(usually pedagogy, but in one case training for 
computer faculty in how to teach Cisco academy) 

Mission – Inappropriate population.  

Course designed to circumvent limitation on four 
semesters for a given activity, such as Physical 
Fitness 

Compliance – Violates course repeatability 
regulations 

Course consists only of taking a learning disability 
assessment; no instructional content 

Quality - Outlines of Record for each course must 
meet all the requirements of Title 5. 
Mission - No distinct instructional content and 
specific instructional objectives. 

Inappropriate use of credit non-degree applicable 
status for recreational course (musical theatre and 
chorus without college-level rigor) 

Mission - A program or course must address a 
valid transfer, occupational or basic skills 
purpose.  It must not be primarily vocational or 
recreational. 

Tutoring course Compliance - Title 5 §58170 mandates that 
tutoring must be noncredit. 

Intended specifically for school-age children (youth 
symphony, high school theatre competition) 

Mission – Inappropriate population.  A program or 
course must be directed at the appropriate level for 
community colleges. 

Course specifically for professionals already 
working in field high above associate degree level 
(architecture, advanced molecular biology 
techniques) 

Mission – Inappropriate population.   

Too many units awarded for hours of work 
(geology, one weekend field trip) 

Defined by Title 5 §55002.5 sets a minimum of 48 
hours of study for each unit of credit. 
Compliance – Must revise number of units to be 
compliant. 

Degree-applicable status placed on basic math 
(below elementary algebra) 

Mission – Inappropriate population.  Course not 
taught at the college level.   

Restricted to U.S. military personnel only Compliance – Violates open course regulations. 
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(4) HANDOUT 
Local Approval of Credit Courses    
 
§ 55002.  Standards and Criteria for Courses. 

(a) Degree-Applicable Credit Course. A degree-applicable credit course is a course which has been 
 designated as appropriate to the associate degree in accordance with the requirements of section 
 55062, and which has been recommended by the college and/or district curriculum committee and 
 approved by the district governing board as a collegiate course meeting the needs of the  students. 

(1) Curriculum Committee. The college and/or district curriculum committee recommending the course 
shall be established by the mutual agreement of the college and/or district administration and the 
academic senate. The committee shall be either a committee of the academic senate or a committee 
that includes faculty and is otherwise comprised in a way that is mutually agreeable to the college 
and/or district administration and the academic senate. 

(2)  Standards for Approval. The college and/or district curriculum committee shall recommend approval 
of the course for associate degree credit if it meets the following standards:   
(A)  Grading Policy.  The course provides for measurement of student performance in terms of the 

stated course objectives and culminates in a formal, permanently recorded grade based upon 
uniform standards in accordance with section 55023.  The grade is based on demonstrated 
proficiency in subject matter and the ability to demonstrate that proficiency, at least in part, by 
means of essays, or, in courses where the curriculum committee deems them to be appropriate, 
by problem solving exercises or skills demonstrations by students 

(B)  Units.  The course grants units of credit based upon a relationship specified by the governing 
board between the number of units assigned to the course and the number of lecture and/or 
laboratory hours or performance criteria specified in the course outline.  The course also requires 
a minimum of three hours of student work per week, including class time for each unit of credit, 
prorated for short-term, extended term, laboratory and/or activity courses. 

(C)  Intensity. The course treats subject matter with a scope and intensity that requires students to 
study independently outside of class time. 

(D)  Prerequisites and Co-requisites.  When the college and/or district curriculum committee 
determines, based on a review of the course outline of record, that a student would be highly 
unlikely to receive a satisfactory grade unless the student has knowledge or skills not taught in 
the course, then the course shall require prerequisites or co-requisites that are established, 
reviewed, and applied in accordance with the requirements of this article. 

(E)  Basic Skills Requirements. If success in the course is dependent upon communication or 
computation skills, then the course shall require, consistent with the provisions of this article, as 
prerequisites or co-requisites eligibility for enrollment in associate degree credit courses in 
English and/or mathematics, respectively. 

(F)  Difficulty. The course work calls for critical thinking and the understanding and application of 
concepts determined by the curriculum committee to be at college level. 

(G)  Level. The course requires learning skills and a vocabulary that the curriculum committee deems 
appropriate for a college course. 

(3)  Course Outline of Record.  The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor.  The course outline of 
record shall specify the unit value, the expected number of contact hours for the course as a whole, 
the prerequisites, co-requisites or advisories on recommended preparation (if any) for the course, the 
catalog description, objectives, and content in terms of a specific body of knowledge. The course 
outline shall also specify types or provide examples of required reading and writing assignments, 
other outside-of-class assignments, instructional methodology, and methods of evaluation for 
determining whether the stated objectives have been met by students. 

(4)  Conduct of Course. Each section of the course is to be taught by a qualified instructor in accordance 
with a set of objectives and with other specifications defined in the course outline of record. 

(5)  Repetition. Repeated enrollment is allowed only in accordance with provisions of sections 51002, 
55040-55043 and 58161. 

(b)  Non-degree Applicable Credit Course. A credit course designated by the governing board as not  
 applicable to the associate degree is a course which, at a minimum, is recommended by the 
 college and/or district curriculum committee (the committee described and established under 
 subdivision (a)(1) of this section) and is approved by the district governing board. 

(1)  Types of Courses.  Non-degree applicable credit courses are:   
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(A)  non-degree applicable basic skills courses as defined in subdivision (j) of section  55000;   
(B)  courses designed to enable students to succeed in degree-applicable credit courses (including, 

but not limited to, college orientation and guidance courses, and discipline-specific preparatory 
courses such as biology, history, or electronics) that integrate basic skills instruction throughout 
and assign grades partly upon the demonstrated mastery of those skills;   

(C) pre-collegiate career technical preparation courses designed to provide foundation skills for 
students preparing for entry into degree-applicable credit career technical courses or programs; 

(D)  essential career technical instruction for which meeting the standards of  subdivision (a) is neither 
necessary nor required. 

(2)  Standards for Approval. The college and/or district curriculum committee shall recommend approval 
of the course on the basis of the standards which follow. 
(A)  Grading Policy.  The course provides for measurement of student performance in terms of the 

stated course objectives and culminates in a formal, permanently recorded grade based upon 
uniform standards in accordance with section 55023.  The grade is based on demonstrated 
proficiency in the subject matter and the ability to demonstrate that proficiency, at least in part, by 
means of written expression that may include essays, or, in courses where the curriculum 
committee deems them to be appropriate, by problem solving exercises or skills demonstrations 
by students. 

(B)  Units.  The course grants units of credit based upon a relationship specified by the governing 
board between the number of units assigned to the course and the number of lecture and/or 
laboratory hours or performance criteria specified in the course outline.  The course requires a 
minimum of three hours of student work per week, per unit, including class time and/or 
demonstrated competency, for each unit of credit, prorated for short-term, extended term, 
laboratory, and/or activity courses. 

(C)  Intensity.  The course provides instruction in critical thinking and generally treats subject matter 
with a scope and intensity that prepares students to study independently outside of class time 
and includes reading and writing assignments and homework.  In particular, the assignments will 
be sufficiently rigorous that students successfully completing each such course, or sequence of 
required courses, will have acquired the skills necessary to successfully complete degree-
applicable work. 

(D)  Prerequisites and co-requisites. When the college and/or district curriculum committee deems 
appropriate, the course may require prerequisites or co-requisites for the course that are 
established, reviewed, and applied in accordance with this article. 

(3)  Course Outline of Record.  The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor.  The course outline of 
record shall specify the unit value, the expected number of contact hours for the course as a whole, 
the prerequisites, co-requisites or advisories on recommended preparation (if any) for the course, the 
catalog description, objectives, and content in terms of a specific body of knowledge. The course 
outline shall also specify types or provide examples of required reading and writing assignments, 
other outside-of-class assignments, instructional methodology, and methods of evaluation for 
determining whether the stated objectives have been met by students.  Taken together, these course 
specifications shall be such as to typically enable any student who successfully completes all of the 
assigned work prescribed in the outline of record to successfully meet the course objectives. 

(4) Conduct of Course.  All sections of the course are to be taught by a qualified instructor in accordance 
with a set of objectives and with other specifications defined in the course outline of record. 

(5)  Repetition.  Repeated enrollment is allowed only in accordance with provisions of sections 51002, 
55040-55043 and 58161. 

(c)  Noncredit Course.  A noncredit course is a course which, at a minimum, is recommended by the 
 college and/or district curriculum committee (the committee described and established under 
 subdivision (a)(1) of this section) and approved by the district governing board as a course 
 meeting the needs of enrolled students. 

(1)  Standards for Approval.  The college and/or district curriculum committee shall recommend approval 
of the course if the course treats subject matter and uses resource materials, teaching methods, and 
standards of attendance and achievement that the committee deems appropriate for the enrolled 
students.  In order to be eligible for state apportionment, such courses must be approved by the 
Chancellor pursuant to article 2 (commencing with section 55150) of subchapter 2 of this chapter and 
satisfy the requirements of section 58160 and other applicable provisions of chapter 9 (commencing 
with section 58000) of this division. 

11/14 



(2)  Course Outline of Record.  The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor.  The course outline of 
record shall specify the number of contact hours normally required for a student to complete the 
course, the catalog description, the objectives, contents in terms of a specific body of knowledge, 
instructional methodology, examples of assignments and/or activities, and methods of evaluation for 
determining whether the stated objectives have been met. 

(3)  Conduct of Course.  All sections of the course are to be taught by a qualified instructor in accordance 
with the set of objectives and other specifications defined in the course outline of record. 

(4)  Repetition.  Repeated enrollment is allowed only in accordance with provisions of section 58161. 
 (d)  Community Services Offering.  A community services offering must meet the following  
  minimum requirements: 

(1)  is approved by the district governing board;   
(2) is designed for the physical, mental, moral, economic, or civic development of persons enrolled 

therein; 
(3) provides subject matter content, resource materials, and teaching methods which the district 

governing board deems appropriate for the enrolled students; 
(4)  is conducted in accordance with a predetermined strategy or plan; 
(5)  is open to all members of the community willing to pay fees to cover the cost of the offering; and   
(6)  may not be claimed for apportionment purposes. 

 
Note:  Authority cited:  Sections 66700 and 70901, Education Code. 
Reference:  Section 70901, Education Code. 
 
9. Can “restricted electives” be fairly open-ended, such as: “9 units of coursework selected from  Agriculture 
courses #1-50,” or must specific courses be listed as in “9 units selected from AGR 1 or  AGR 2 or AGR 4 
etc.”? 

Specific courses must be listed in order to be considered program-applicable. If they are not listed, 
then the courses are not applicable to this program. They may be applicable to another program, 
however. 

 
10.  Are groups of courses referred to as a block (e.g. “all Aviation courses numbered 100 to 150”) 

 considered “restricted electives” when listed as a requirement to fulfill the degree or certificate? 
No. See previous answer. 

 
11.  Are courses that meet GE – IGETC/CSU, but not local GE requirements, considered “program-

 applicable”? 
Courses that have been approved to fulfill local GE requirements are program-applicable. Other 
courses that only fulfill GE requirements at other institutions, including CSU and UC, are not program-
applicable. 

 
12.  What if a course is approved as a stand-alone and then is added to a program later? Will the 

 course need to be approved again? 
The course does not need to be reported again. At the end of the semester when it is approved as 
program-applicable, you will need to work with MIS to change the data element CB24 from 2 to 1 and 
identify the program by unique code. Ask the MIS staff on your campus or at your district office for 
information about the Master Course File Maintenance process. 

 
13. When revising a previously approved stand-alone course, what data elements can change without the 

need to submit the course as “new” for the purpose of reporting it to the System Office? 
The discussion about which data elements can change from term to term is still ongoing. Currently, 
this is the list of codes that may not change without generating a new course control number, for 
purposes of reporting enrollments to the System Office. CB03 – TOP Code; CB04 – Credit Status (D 
to C or C to D allowed); CB06 – Maximum Units; CB07 – Minimum Units; CB08 – Basic Skills Status; 
CB09 – SAM Code; CB21 – Prior to College Level; CB22 – Noncredit Category; CB23 – Funding 
Agency Category. This list is subject to change. 

 
14. Courses already approved as stand-alone don’t need to be submitted when they are revised. When the 

course is substantively changed, does it need to be re-submitted in order to get a new control number? 
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A previously approved course that is substantively changed will require a new control number. See 
the response for question 13 above. 

 
15. Does the local governing board have to approve a new credit course before it can be offered? 

Yes, the new course may be offered in the next term that starts after the board approval date. 
District policy on scheduling courses may impose additional requirements. 

 
16. What if the board approves all curricula only once every year, for example in June? If a course is 

approved by the curriculum committee in the previous fall, can the course be offered before the board 
approves it in June? 

No, the board must approve the course prior to the beginning of the first term in which it is offered. In 
this example where the board approves all curriculum in June, then new courses may not be offered 
until July or later, depending on the beginning date of the next term. 

 
17. Can you offer a course prior to obtaining a control number from the System Office? 

Yes, if the local governing board has approved the course. The control number will be obtained at the 
end of the first term in which the course is offered. 

 
18. Could a certificate (less than 18 semester units) be composed of stand-alone courses? 

Certificates of less than 18 semester units that are not approved by the System Office include 
courses that are considered stand-alone. When the certificate of 12 to 18 units is approved by the 
System Office, then all required courses and restricted electives for the approved certificate become 
program-applicable courses. 

 
19. If a new course is added to a certificate under 18 semester units, is the new course stand-alone, and is it 

necessary to report it to the System Office?  
Courses required in certificates under 18 semester units that are not approved by the System Office 
are stand-alone, including any courses that are added to the certificate requirements. Courses 
required in any certificate that is approved by the System Office are program-applicable, including 
new courses that are added to the certificate requirements. However, colleges need to report 
approval of all new courses in order to obtain course control numbers. 

 
20. Suppose you put together a 17-unit certificate with 11 units from existing, approved credit courses and 6 

units from 2 new courses designed solely for this certificate. Can the local process for stand-alone 
courses be used to approve the 2 new courses? 

Yes, the new courses are stand-alone courses that do not require System Office approval, which 
becomes necessary only if the requirements are changed to 18 or more semester units or if the 17-
unit certificate is approved by the System Office. 

 
21. Can 18 units of stand-alone courses be a major or an area of emphasis? 

No, because when the group or sequence of courses is 18 or more units, then the program must be 
approved by the System Office. The status of such courses is changed to program-applicable. 

 
22. Title 5 §55100 part (b)(4) is confusing. Can you give an example that will illustrate how stand-alone 

courses may be “linked together” and considered to be a program that requires System Office approval? 
This part of the regulation is intended to guard against creating a group of stand-alone courses that 
are linked into a sequence of courses. For example, the college could approve three stand-alone 
courses that are prerequisite to each other, such as ACCT 100 Introduction to Accounting, ACCT 110 
Principles of Accounting and ACCT 120 Computer Applications for Accounting. ACCT 100 is 
prerequisite to ACCT 110, which is prerequisite to ACCT 120. These three stand-alone courses are 
required for a 10-unit Skills Certificate in Accounting.  At this point, the college is in compliance and 
can offer these courses and the certificate without System Office approval. 

Two years later, however, the college approves some new stand-alone courses in Tax Studies, 
including ACCT 200 Introduction to Tax Law (3 units), ACCT 201 Tax Preparation (3 units) and ACCT 
202 Tax Planning (3 units). The course ACCT 120 is a prerequisite to ACCT 200, which is 
prerequisite to ACCT 201 and co-requisite to ACCT 202. Now there is a sequence of 19 units of 
stand-alone courses that are linked together by prerequisites and co-requisites. Approval of all the 
listed Accounting courses as a program is now required, after which the status of these courses 
changes to “program-applicable.” 
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23. Will MIS submission and course reporting be done at separate times? How often do you expect us to 

report to the System Office: every time there is an approval? 
MIS submission of enrollment data will only occur after the end of the term when the course has been 
offered. Course reporting may occur separately, at any time after the board approval date. The district 
and college may develop their own schedule for reporting new credit courses in order to obtain 
course control numbers. Refer to the instructions for the Master Course File Maintenance process. 

 
 
HANDOUT 5 

Student Learning Outcomes and Assessment Committee Goals 
2008-2009 

 
  
1. Finalize Student Learning Outcomes and Assessment Committee Charter 
2. Prepare WASC annual report on Student Learning Outcome (due in Spring, 2009) 
3. Educate Ohlone Community on Assessment terminology/techniques and use with Student 

Learning Outcomes. 
4. Assist Program reviews for 2008-2009 including Instructional, Student Services and 

Administrative Services with focus on assessment of current student learning outcomes or 
implementation of student learning outcomes.  

5. Support and Provide ongoing education for committee members in order to support the new 
growth and district commitment to student learning outcomes and assessment.  

6. Implementation of student learning outcomes in accordance to the districts most recent self study 
and recommendations from WASC. 

 
 


	Quality - Outlines of Record for each course must meet all the requirements of Title 5.

