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OFFICE ASSISTANT-- Full or

part time internship, $8.50-10/

hour in Hayward. Must have

general familiarity with using
Microsoft Office Suite and have
strong organizational, verbal
and written communication
abilities. Duties include answer-
ing multi-line phones, customer
and vendor contact, assisting
with accounts receivable,
serving as departmental
support, and performing other
duties and/or projects as
assigned. #1428476

RECEPTIONIST-- Part time,
$7-10/hour, Monday through
Friday from 9 a.m. to 12 p.m. or
1 p.m. to 5 p.m. in Fremont.
Must have Microsoft Word
processing, Excel, and good
communication skills. This job
includes answering phones and
basic office work. See Transfer
& Career Services for more
information.

OFFICE HELP-- Part time, $8-
10/hour, Monday, Thursday,
Friday from 10 a.m. to 2 p.m. in
Fremont. Must be able to
answer phones, transfer calls,
and file. Computer skills are
also needed. This position may
lead to other job openings. See
Transfer & Career Services
for more information.

DESIGN INTERN-- Full Time,
$12-15/hour, 40 hours/week in
Fremont. Must be a self-starter,
able to multi-task, have a good
sense of design and basic
understanding of construction, 2
years of experience, education
in Architecture/ Interior Design
or related field, and Proficiency
in AutoCAD. Duties include
working with principals of firm
on drawing in CAD and hand
sketches, presentation draw-
ings, and some administrative
support. Typical drawings
include floor plans, elevations,
sections, detail and layout
plans. #1434393

GENERAL OFFICE PERSON-
NEL-- Full time, starting at $7/
hour, Monday through Friday in
Hayward. Must know Mandarin
Chinese –written and spoken,
be familiar with Windows XP
and basic software, be able to
file, and type at 30 wpm. Duties
include general office duties in
an import export business,
phone sourcing and research,
and working with production
personnel in various aspects of
the business. #1433569

Read the Monitor online:
http://ohlone.edu/org/monitor/

MAY
5 College Recruiting-- All

day in the Transfer and Career
Center. California State, East Bay,
will be answering questions. Stop
by the transfer and Career Center
to make an appointment.

 5 Awards Ceremony--
The Reception is at 5:30 p.m. in the
Jackson Theatre Lobby, and the
Ceremony is at 6:30 p.m. in the
Jackson Theatre. Come and show
your appreciation for the hard work
of our students at the 23rd Annual
awards Ceremony held by The
Associated Students of Ohlone
College (ASOC).

5 Media Festival-- From
3:30 p.m. to 7:30 p.m in Hyman
Hall. Awards will be given for
student projects. Any one who is
interested in Ohlone's Multimedia
Program is Welcome to attend.

5 Informational Forum-
- From 3 p.m. to 4:30 p.m in Room
2133. Dr. Treadway has scheduled
a campus-wide meeting to discuss
the revised Fremont campus mas-
ter plan and land use concepts, and
the student services building (ini-
tial design).

6 Brown Bag Seminar--
From 1 p.m. to 2 p.m. in Room
3201. Jim Baxter will be discuss-
ing "Insects As Vectors of Disease
Transmission."

6 Festival Submission
Deadline-- Today is the deadline
for the 4th Annual Ohlone College
Film, Video, and Multimedia Fes-
tival.

8 Sleeping Beauty-- At 2
p.m. through the Dance and The-
atre Department. Call the box of-
fice for more information.

10 A Night Of Fiction-
- From 6 p.m. to 8 p.m. in the
Ohlone College Library. All fac-
ulty, staff, and students are invited
to attend and hear readings per-
formed by writers from Creative
Writing English 111A and 111B.
Refreshments will be served after
the readings.

11 Board Meeting-- At 7
p.m. in the Child Development Cen-
ter.

11 Ohlone Chamber
Orchestra-- At 8 p.m. in the Jack-
son Theatre. A spring Concert fea-
turing the Bay Area's pianist Russell
Hancock. For more information
visit the box office or call 510-659-
6031.

12 Student Rep. Second
Bill-- At 8 p.m. in the Nummi The-
atre from May 12-14. For more
information visit the box office or
call 510-659-6031.

13 Academy of Art
University Field Trip-- From
9 a.m. to 3 p.m. with the Transfer
and Career Center in San Fran-
cisco. Go to the Transfer and Ca-
reer Center for more information
about this tour.

13 College Council
Meeting-- From 10 a.m. to 11:30
a.m. in the Library Video Confer-
ence Room, Building 1, Room 1307.

13 EOPS Awards Cer-
emony-- From 3 p.m. to 5:30 p.m.
in the Jackson Theatre. Join us in
congratulating EOPS students as
they complete their goals at Ohlone
College.

14 Ohlone Community
Chorale-- At 8 p.m. in the Gary
Soren Smith Center at Ohlone Col-
lege. Moments With The Masters
includes performances by the
Ohlone College Community Cho-
rale, Centerian Choir, Centerville
Presbyterian Church, Fremont
Christian High School, Advanced
Vocal Ensemble, and Revelation
Brass Quintet. The event also fea-
tures Rachelle Perry-Ward (So-
prano) and Michael W. Rogers
(Baritone) from the San Francisco
Opera. Call the Smith Center Box
office for more information at 510-
659-6031.

15 Ohlone Wind Or-
chestra-- At 5 p.m. in the Smith
Center. For more information con-
tact the box office at 510-659-6031.

Ohlone College Super Flea
Market – Held the second
Saturday of every month in
Parking Lots E and H, from 8
a.m. to 3 p.m. For more infor-
mation contact Elaine Nagel
at (510) 659-6285.

Free and Anonymous HIV
Testing – Tuesdays from 11
a.m. to 2 p.m. at the Student
Health Center, Building 16.
No appointment necessary.
Call (510) 659-6258 for more
information.

Smith Center Box Office –
Open Tuesday through
Thursday from 1 to 7 p.m.
and Friday and Saturday
from 1 to 5 p.m. Call (510)
659-6031 or visit
www.smithcenterpresents.com

Library Display Cases -
There are four display cases
in the Library that feature
different interest for those at
Ohlone College. For more in-
formation call Librarian KG
Greenstein at 659-6000
x5272.

Gay/Straight Alliance -
meets every Thursday in
room SC-116 in the Smith
Center. Meet new friends and
join in our activities and rap
sessions. Open to all students.

Friday, May 6 is the dead-
line for submissions to the
fourth annual Ohlone Col-
lege Film, Video, and Multi-
media Festival. Entries must
be an original work no longer

JOBS AND
INTERNSHIPS

For more information on
Jobs & Internships visit
Transfer & Career Services
in Building 1, 4th Floor,
Room 1405A. Hours:
Monday - Thursday, 9 a.m.
to noon and 1 to 3 p.m.
Closed Friday.

ONGOING
The Monitor invites your com-
ments. Letters to the editor
should be 250 words or less
and should include your name
and relationship to Ohlone Col-
lege. Letters become the prop-
erty of the Monitor, and may be
edited for spelling and length.

than 15 minutes. Only DVD,
DV and VHS formats will be
accepted. Call the TV Depart-
ment for more information.


