Implementation Timeline – Web Style Guide

(9/27/2002 – for TACO review)

Introduction

The Web Style Guide is a detailed version of the Web Page Guidelines document approved by TACO and the Cabinet in May 2002. It sets content requirements, guidelines for the look and feel of websites on the Ohlone College domain, and accessibility, usability and other requirements. The Web Center is the central educational resource for information related to web technologies. The Web Style Guide and the Web Center work together to communicate the requirements for Ohlone College websites and the learning resources required to meet those guidelines.

Web Style Guide – http://www.ohlone.cc.ca.us/org/webstyleguide/
Web Center – http://www.ohlone.cc.ca.us/org/webcenter/
Main Objectives of the Web Style Guide

The Web Style Guide covers topics from content required on an Academic Division website to how to designate a link to a PDF file. 

The main objectives of the Web Style Guide are:

1. Branding websites as belonging to Ohlone College

a. Official Ohlone College Logo on each web page; alternately, pages may have one of the standard header images (these still need to be created)

b. Standard Footer on each web page

2. Providing consistent and correct information across all websites

3. Compliance with ADA Section 508 web accessibility regulations

4. Meeting common web standards for HTML/XHTML coding of each web page, including Validation (this will aid with ADA requirements as well as with how web pages display on older as well as newer web browsers)

Implementation Timeline

The requirements of the Web Style Guide cannot be met overnight or in a few weeks by many of the people responsible for maintaining websites at the college. Therefore, for existing websites only, an implementation timeline was developed by a subset of the Web Task Force (Shirley Peck, Cheryl Lambert, Paula Cassano).

Exceptions to the Implementation Timeline:

· All redesigned and all new websites shall meet all requirements at the time they are created. 

· All new multimedia content shall meet Accessibility requirements at the time it is created.

Phase I – by end of January 2003

· Academic Divisions

1. All shall have websites 

· At a minimum, the content must include contact information for the Division and links to Departments in that Division (if a Department does not have a website, contact information for that Department must be provided on the Division site)

2. Websites shall meet all requirements: Content, Logo/Header, Standard Footer, Accessibility, Web Standards, Validation, etc.

Phase II – by end of May 2003

· Administrative Divisions

1. All shall have websites

· At a minimum, the content must include contact information for the Division and links to Departments in that Division (if a Department does not have a website, contact information for that Department must be provided on the Division site)

2. Websites shall meet all requirements: Content, Logo/Header, Standard Footer, Accessibility, Web Standards, Validation, etc.

· Departments (Academic and Administrative), Committees, Other Campus Groups, Faculty, Staff

1. Websites shall meet the Logo/Header and Standard Footer requirements

2. Websites shall meet the Content requirements

Phase III – by end of January 2004

· Departments (Academic and Administrative), Committees, Other Campus Groups, Faculty, Staff

1. Websites shall meet Accessibility requirements

Phase IV – by end of May 2004

· Departments (Academic and Administrative), Committees, Other Campus Groups, Faculty, Staff

1. Websites shall meet Web Standards and Validation of HTML/XHTML and Style Sheets

· All Division, Department, Committee, Other Campus Group, Faculty, Staff websites will have met all requirements of the Web Style Guide by this time
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